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FORWORD

The twelfth edition of the Punjrb Education Code was made available
after partition in 1959 which was corrected upto 31st December. 1955. This
edition was brought out to cover all later amendinents.

Since 1955, necessary amendments have been made but could not be
incorporated in this Code. Government has taken up the matter and decided
to reprint it, Efforts have been made to incorporate all the necessary amend-
ments issued by the Government from time to time. This thirteenth edition,
thercfore. replaces all previous editions and reprints of Punjab Edication

Code.
PRITAM SINGH BHUPAL,

Director of Public Instiuctions (8)
Punjab, Chandigarh.
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under the Societies Registration Act of 1860 and approved by the
Department. Any change in the personnel of the committee shall
be notified to the Department immediately through the District
Education Officer concerned.
_ LC o, ' ’
(b) The school shall have in its management committee some represen-
tatives of the Department, the teachers of the schooland the parents
. of the students studying in that school. The total members of the
Managing Committee of a school and the number of representatives
shall be fixed by the Department from time to time and shall be
binding on the management.

(c) The Managing Committee of the school shall ordinarily consist of
members not below five and not exceeding 16 1n number which
shall include the following :

(i) Principal of the school exofficio

(ii) three members to be nominated by the Director. One of whom
shall be an educationist, the other officer of the Department
not below the rank of District Education Officer, the
third should be one representative of the teachers of the school.
In case the number of teachers is more than 10, there shall be
two representatives. These representatives shall be appointed
from amongst five senior most teachers. Seniority to be deter-
mined on the basis of continuous service i1n the school by rota-
tion on yearly basis. The representatives of teachers shall not
hold any ofifice of the managing committee.

(iii) The President or Chairman of the Parent Teacher Association of
the school or his nominee or the President of local Panchayat/
Municipal Committee.

Note.—In case the number exceeds 16 according to the existing pro-

. visions of the constitution of a school, the rcpresentation of

teachers will also increase proportionately on a managing
Committee as dctermined by the Department. -

(d) In case of managing committee having a number of schools under
its management, local representation will be given to the teachers
and the parcnts of a particular school on the central managing com-
mittee for dealing with the affairs of the said school. The District
Education Officer concerned or his/her Deputy will be represen-
ted on the Managing Body.

I

- (¢) the Managing Committee of a school should fully statisfy the De-

partment that it can pay its share of the salaiy of thc teachers every
month out of its own resources.

(r) the management of an aided school shall give to the Head of the school
full frecdom and authority for the acadcmic work and internal
administration including school discipline. No member of the
staff of the school other than the Principal/Headmaster shall func-
tion as such.

. 3

(g) that thc managcment shall agree to follow this Code and comply

with other instructions and directions issucd by the Department
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CHAPTER 1

DEFINITIONS AND CLASSIFICATIONS

{. The regulations in this Code apply to educational institutions In the
Punjab.

2. The definitions and classification 1n this chapter apply throughout
the code except where it i1s otherwise stated.

2-A. 1In this Code, unless there is anything repugnant in the subject or
conte Xt—

(i) Words importing the masculine gender shall be taken to include fe-
males, and

(ii) Words in the singular shall include the plural and vice versa.
3. The Department means the Education Department, Punjab.

4. Local Body means Zila Parishad, Municipal Corporation, Municipality,
Notified Area, Cantonment or Small Town Committee.

5. De.leted.
6. Deleted.

7. Inspecting Officer means any officer of the Department to whom the
duty of inspection is entrusted.

8. Manager means a person having financial and general control of an
Institution. -

9. Managing Committee means a body of persons having financial and
general control of an institution.

10.  Correspondent means the person chosen by the Manager or Managing
Commuttee to conduct and sign all cormespondence with the department.

- 11. College means an Institution in which university or professional ins-
truction 1s given In courses prescribed by the University or by a Department o

Government.

12. Classification of Colleges is as follows:—
(1) Arts and Science Colleges;
(2) Science and Research Colleges:

(3) Professional Colleges
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13. Arts Colleges and Arts and Science Colleges cater to ﬂm"ie years degree
courses and post-graduate courses. These colleges also have plus two classes.

he teaching courses of study

: : College where t
14.  Professional College 15 a %0 CE £ Government are pursued

recognised by the University or by the Department 0
and the students qualify for a profession.

Professional Colleges are classified as under:—
. Colleges of Education;

2. Commerce Collleges;

3. College of Physical Education;

4. Colleges having other professional courses such as Commerce,
Pharmacy, Home Science etc. in addition to under graduate and

Postgraduate classes.

15. School means an institution in which instruction other than collegiate
is imparted to not fewer than thirty enrolled pupils. '

16. Deleted.

17. School under public management are schools under the direct manage-
ment of Government, or of officers or Committees acting on behalf of Government
or of boards exercising statutory powers. "

18. Board Schools are—
Schools under the management of Cantonment Committees;

| 19. Aided School means a school under private management which receives
aid from the Government. ’

20. Schools are for:—

(a) General Education.

(b) Special Education, thﬁt 1s industrial or vocational education.
21.  Deleted.
22. Deleted.

23. Public School means a school in which th
e course of study conforms
to standards approved by the department and which is inspected by the c%’epartment.

24. Recognised school is a school in which the course of study conforms

to standards approved by the Department ich ‘ :
schoqls maintained by the departg’len;_en and which 1s enrolled in a list of such

25. Private school means a

of a public school. school that does not come under the definition
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| 26. Adarsh school is a school run by the State Government or State Agency
for imparting quality education. '

27. WNavodaya Vidyalaya 1s a school run by the Cent{al Government for
imparting quality education to the outstanding rural children. It 1s residential school.

28. Deleted.

29. 'The classification of schools is as such—

Primary School .. FromClassItoV .
Upper Primary/Middle Schools .. From Class VI to VIII
High Schools/Secondary Schools .. Upto Class X & XT
Senior Secondary Schools .. Upto Qlass XII

30. Deleted.

31. A traming college is an institution in which students are trained to teach
Secondary/Senior Secondary/Graduate classes.

32. A. J.B.T. school/DIET is an institution in which students are imparted
pre-service and in-service training for teaching in primary schools. There are other
institutions where the upper/lower Primary/Secondary/Senior Secondary teachers
are imparted in service training.

33. Scholarship means a periodical payment to a pupil guaranteed for
fixed period on conditions laid by the Department as an incentive for his performance.

34. Stipend means a subsistance allowance paid to a pupil, on” certain
conditiops to enable or induce him (o pursue a specified course of study. |

35. Open Scholarship means a scholarship which is not restricted to any
particular sect or class, and is awarded under rulies of general application. : T

36. Deleted. | ' - T

37. A School Meeting is continuous period of secular instruction, The
minimum length of a school meeting shall be, in a primary school or department,
at least one hour and a half; 1n all other schools and departments, minimum two
hours. In no case may more than two school meetings be counted on the same day.

38. As many attendances are reckoned for each school meeting as there
were pupils actually present at roll call and under instruction according to an ap-
proved time-table throughout the meeting or attending a public examination,
during that day. Attendance may be counted on account of pupils on
leave (a) to prepare for public examinations like, Matric, plus one, plus two or
(b) for Sports duly certified by the Head of the institution. The period of duty leave
to be thus counted shall not in either case exceed ten days in a year.

39. The average attendance for any period 1s calculated by adding together
the attendances, and’ dividing - the same by the number of school meectings for that

period.
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| 40. School Yecar mecans financial year viz. from Ist April to 3Ist March.
The Grant Year means the twelve months for which the school statistics and ac-

counts arc submitted to the inspccting authority for the purpose of calculating grant-
In-aid for any year viz. Ist Aprilto 31st March.

. 4l. The term “pay” whenever used in this publication has the mecaning
45signed to 1t 1n the Government Fundamental Rules.

. _41-A. A College Council is a body constituted for the purpose of consul-
tation_on matters concerning the teaching and discipline of a college.
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“ CHAPTER-ILI
GRANTS-IN-AID RULES
SECTION ‘A’—GENERAL

. C -in-aid to recognised

" The rules in this chapter regulate the payment of grant-in a:l g
Primary/Upper Primary/Higher Secondary/Senlor Secondary Schoolls on grant-in-aid
list in the State. These rules are applicable from 1st December, 1967.

50. Objects of Grants

Sums of money are annually set apart from the State revenuc to be expended
under these rules in grants-in-aid for the purpose of encouraging and extending en-
terprises in General Education and improving the status of teachers working in the
privately managed recognised schools 1n the state. Such grants are given only for

purposes connected with secular instruction without reference to religious Instruc-
tion. '

51. Grants under Special Rules

Grants not provided for in these rules may be made undcr the orders of
Government for special education and to colleges for general education.

>2. Deleted.
53. Government’s right to determine number of schools eligible for grants

The .Goverﬂililent reserves to itself the right to determine the 'jﬁi}mber of
schools which shall receive grant-in-aid under these rules from time to time. The
recognition of a school, permanent or provisional would not automatically entitle

it to be placed on the grant-in-aid list of the Department. No school can claim grant-
in-aid or 1its continuance as a matter of right.

54, Sanction of the Department:

~ Whenever, under these rules, the order or sanction of the Department is
required, it means, the order or sanction of the Director which should be obtained

through the District Education Olficer, Whenever the sanction/approval of the
Circle Education Officer/District Education Officcr is required, the Director has the
power to rcvoke such sanction/approval.

0. Sancton of Govrnment required in cases not provided for:

INo grant from public funds may be made, increased or withdrawn otherwise
than as provided in this chapter except with the previous sanction of Government.

56. Authority to inspect aided Schools :

Any inspecting officer authoriscd for this purposc e.g., a mcimber of
the Education Committee constituted by the Government or authorised officer
of the Punjab Education Board, District Magistrate of the district, or his represen-
tantive or any Magistrate of 1st or 2nd Class may at any reasonable time, without
notice, visit and inspcct the school and such of its records as are required by the
department to bc malntained, provided that such officers excepting the officers
of the education department, shall not inspect and comument. upon the instructional
efficiency of the schools and may record their remarks in the visitors’ book.
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57, Sources of G rants;—

Grants éwarded under the rules of this chapter arc payable from State
Exchequer.

58. Forms of Graats: __ T

~ Grants are made in the form of 959 of the deficit of salary of the staft and
provident fund in addition to fixed contingent expenses.

b
59. Correspondeace with the Department:

All correspondence with the department on the subject of grants-in-aid must
be addressed to the District Education Officer concerned.

The Director of Public Instructions, Punjab shall be the competent authority
for sanctioning grant-in-aid to a school and placing a school on the graat-in-aid
list. All the private aided schools of the State were brought on grant-in-aid list
under the rules covered by Dclhi Grant-in-aid Pattern.

60. Secction 3—Conditions of Maintenance G raats

Maintenance Grants

- Maintenance grants are of the following kinds. Any or all of which may b®
carned 1n the scbool:—

(a) Staff grants.
(b) Provident fund grants.
(¢) Coatingent grants.

. i, . .
Only the schools recognised by the Punjab Sciool Education D_partineut and
placed va granc-1a-aid list would de eligiple for graat-in-aid.

01. Applicatioa for maiateaance Graats

Application for muaintzaance zgraats for consideration in any givea scaool
year shall be addressed to the D.2.1. and submitted through the District Education
Officer concernzd on tne prescribed forms (Appendix II) alongwith proforma ‘F
and other relevant inforination required by the specified dates.

The District Education Officer will scrutinize all such applications and
forward them to the concerned Circle Education Officer with his recommenda-
tions thereon. The Circle Education Officer shall examine the recommendations
inade by the District Education Officer and forward the claims of the schools

to the Director of Public Instructions indicating the amount of grant payable 1n
each case.

02. Conditions on which maintenance graats are given:

The following are the conditions on which maintecnance grants  are  given
to recogaiszd schools on grant-in-atd list.—

(a) Under the Delhi pattern of graat-in-aid scheine, the managing com-
mittee of a school on grant-in-aid list shall be a registered body
_ - e T
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under the Societies Registration Act of 1860 and approved by the

‘ ittee shall
Department. Any change in the personnel of the committee she
be l;)m;)tifif:d to ch Department immediately through the District

| - o Education Officer concerned.

- .
b) The school shall have in its management committee some represen-
i ( tatives of the Departiment, the teachers of the school and the parfenﬁs
s - - of the students studying in that school. The total members ol the
| Managing Committee of a school and the number of representatives
shall be fixed by the Department from time to Uime and shall be

binding on the management.

(c) The Managing Committee of the school shall ordinarily consist of
members not below five and not exceeding 16 in number which

shall include the following :

(i) Principal of the school exofficio

. (ii) three members to be nominated by the Director. One of whom

| shall be an educationist, the otiier officer of the Department
not below the rank of District Education Officer, the
third should be one representative of the teachers of the school.
In case the number of teachers is more than 10, there shall be
two representatives. These representatives shall be appointed’
from amongst five senior most teachers. Seniority to be deter-
mined on the basis of continuous service in the school by rota-
tion on yearly basis. The representatives of teachers shall not
hold any office of the managing committee.

(iii) The President or Chairman of the Parent Teacher Association of

the school or his nomiaee or the President of local Panchayat/
Munictpal Committee.

Note.—In case the number exceeds 16 according to the existing pro-

| visions of the constitution of a school, the rcpresentation of

teachers will also increase proportionately on a managing
Comumittee as dctermined by the Department. |

(d) In case of managing committee having a number of schools under
1ts management, local representation will be given to the teachers

~ and the parcnts of a particular school on the central managing com-
mittee for dealing with the affairs of the said school. The District

Education Officer concerned or his/her Deputy will be represein-
ted on the Managing Body.

- (c) the Managing Committee of a school should fully statisty the De-

partment that it can pay its share of the salary of thc teachers cvery
month out of its own resources.

(r) the management of an aided school shall give to the Head of the school
full [rgcdon_l an_d authority for the academic work and internal
administration including school discipline. No member of the

staff of the school other than the Principal/Headmaster shall func-
tion as such.

o ':
(g) that the managunent shall agree to follow {his

. ; . Code and ]
with othcr instructions and directions comply

Issued by the Department
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from time to time for providing Educational standards, and
efficiency of thc school. |

(h) that the school premiscs are sufficiently commodious, healthy, well-
lighted, ventilated and drained.

(i) that the schoolis supplied with sufficient and suitable furniture and
equipment,

()) that the staff 1s of good moral character and capable in point of num-

ber and attainments of conducting the work of the school/
efficiently.

Note.—Under this rule, it will be open to the Department to order an

enquiry into the conduct of any teacher employed in an aided
- school. ,

(k) that the organisation, discipline and tone are satisfactory, that the
iastruction 1s given in accordance with approved time table and

syllabi and that the text books used are authorised by the Depart-
ment/Board.

() that the fees, fines and funds levied and concessions allowed are in
accordance with the rates approved by the Department.

(m) that admission, and attendance registers,a log book and ac-
counts of income from all sources including subscriptions, en-
dowments, fees, grants etc. and of expenditure are maintained
in forms approved by the Department ; that the accounts are
submitted annually to the Department on demand and that these
registers and the acquittance rolls of the staff and the files of

vouchers for all contingent expenditure are made available to the
Education Officer when called for.

!

(n) that the inter-school rules are observed.

(o) that all 'informations and returns called for by the Department are
duly furnished. | '

(p) that the school in all its departments recognised or unrecognised, is
open to inspection.

(q) that the books and periodicals purchased for use in the school are
approved by the Department.

(r) that in the case of a school receiving grant-in-aid, a provident fund is
established and properly administered in accordance with the stand-
dard Provident Fund Rules (Appendix III).

(s) that the rules of this Code are fully complied with.
(t) Every aided school shall have in reserve fund an amount not less than
indicated below or as required from time to time under the pro-

vision of the Code. The reserve fund shall be deposited in an
approved nationalised ' Bank or Post Cffice and shall te pledged
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' istri " j d. In case of any
to the District Education Officer concernc
default of the management for the payment of salary to t%@ staff or
the misuse of grant sanctioned by the Department, this reserve

fund shall be the first charge for making any recovery or payment
to be made to the teachers direct ‘by the Department.

Higher/Senior_ﬂSecondarv Schools :

Up to 500 pugils .. Rs. 10,000
501 to 750 .. Rs. 12,000
751 to 1000 .. Rs. 15,000
above 1000 " .. Rs. 20,000

(u) Schoo! Fund :

Every school on grant-in-aid list shall have school fund in which all the
income from fees, fines, admission fee, late certificate fees and the
grants received from the Government will be deposited. This
school fund shall be deposited in the post office or a nationalised
bank. The withdrawal shall be made by the manager of the
school only. The school will maintain another account in the
name of the manager in which income from other sources, like
donations, contributions by the public and income from proper-
ties of the school shall be deposited. The amount shall be used
for the improvement of the school and also to meet the share of the
management towards the salary of staff. Both these accounts shall
be open to audit by the Department.

63. Refusal of Grants:

Schools or Departments granted recognition from a date later than 30th
November, 1967 would not be entitled to the grant-in-aid.

64. Partial refusal of 'grants :

I
Grants may be made to one Department of the school and refused to
another Department. Provided that a school which recelves grants in any depart-
ment_ shall observe rules, laid down in Article 62 in all departments.

' 65-66. Deleted

L3 "

67. Mode of payment of gﬁmts :

(a) Normally, the grants are pald after a year, Government mavy dis-
burse the amount of grant payable to the Manager/Correspondent on qugrteriy
basis. Government may also pay grant in advance for a quarter, but in that case

the grant for the next quarter (the grant for the last quarter of th
be released when the grant-in-aid papers complete g] all res ® Jean ey
the Department and the Department is further '

has been utilised for the purpose for which it was paid

paid. At th
year, the school sh_all be rcquireq to submit a final statement ceaf iencome and ex-
penditure along with the grant-in-afd papers on prescribed forms for making
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final adjustment. The grant for the first quarter of the financial year shall not be
released unless post fixation sanction of the Department is supplied by the school.

(b) The staff grant may be paid in advance quarterly but the other type of

orants like contingent grant will not be paid in advance, but will be paid at the
end of the financial year, in one instalment.

(¢) The expenditure on staff grant shall take into consideration the pay of the
staff, other allowances admissible as per government rules, at the rates fixed by

the Government from time to time and the managements share of G.P. Fund
contribution. |

(d) The grant-in-aid for pay, other allowances management contribution of
G.P. Fund, will be admissible upto 959, of the deficit of approved expenditure
over approved income and the resmaining 5%, shall be paid by the management

regularly. The grant can be scaled down in view of the inefficiency shown by a
~ school or a teacher or teachress thereof.

(¢) The staff shall be paid regularly by the ménagement by the 7th of the

following month for which it is due and this salary of the staff shall be paid in full
by crossed cheques 1n full.

(f) Every head of institution shall submit by the 10th of every month to the

District Education Officer concerned, a certificate to the effect that full disbursement
of salaries has been made to the staff for the preceding month.

In case of any serious default by the management in the payment of salary to
its staff, the department may pay its share of the salary direct to the staff. In that

case, the amount so paid shall be deemed to have been given to the institution
concerned as grant-in-aid earned for that period.

(g) Deductions for the contributory provident fund shall be made @ 10%
and the Government will reimburse only the managements share upto 959.

(h) In case of any addition of a section or the iIntroduction of any new

subject, grant-in-aid shall only be admissible with the prior approval of the
Department.

) If the number of students in a subject or a section falls below 10 and 30
respectively no grant-in-aid will be admissible for staff teaching that section/group/
subject. The deduction in this connection will be made on proportionate basis.

(i) All other grants like contingent grant will be paid according to the scales/
rates prescribed by the Department from time to time.

h!

(k) Grants may be suspended or withdrawn at any time by the department if
the tone, discipline, organisation or instruction is unsatisfactory or if the manage-
ment, staff or pupils take part in any agitation/activity which has or is likely to
have an adverse effect on the tone and discipline of the school or if any of the con-
ditions of recognition and grant-in-aid in this code are not fulfilled. *

(1) All other conditions under Article 62 of the Punjab Education Code will
also be operative for purpose of grant-in-aid.
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68. Deleted.
69—Staff Grants :

69. (i) Staff grants shall be at the rate of 957, of the pay paid and shall be
admissible on account of teachers holding certificates/diplomas/degrees awarded
by the Punjab Education Department or Universities in the State or any other
diploma/certificate awarded by another Department of the Punjab State or of any
other State or University provided the certificate/diploma/degree 1s recognised by

‘Punjab Government.

Post fixation schools

(a) All aided schools shall employ an adequate number of qualificd/trafned
teaching staff and other non-teaching qualificd staff according to the norm prescribed
by the Department. The pay of the unqualified/untrained teachers and staff shall
not be admissible charge for the assessment of grant-in-aid of the school, unless
cxemption for the same has already becn given by the Department.

(b) The post fixation of every school shall be done by Department cvery year
in the beginning of the school session, on the basis of the average admission of the

preceding year.

Note:— Until post-fixation 1s done and ilnp]emented in schools their staff
strength as it stood on 30th November, 1967 shall remain frozen and no grant shall
be admissible on the additional staff employed after that date.

(c) The qualfications for the teaching personnel will be the same as fixed
by the Department from time to time, In respect of their counter parts in Government

~ Institutions.

| (d) The number of periods taught by each teacher will be according to the
instructions issued by t]}e Department. !n case, a teacher teaches less number of
periods than the prescribed numbcr, his grant-in-aid shall be proportionately

reduced.

(¢) All the privately managed schools shall have uniform scales of pay and
D.A. etc. as prescribed by the Department from time to time.

(f) Persons rendering gratituous service will not be liability of the Depart-
ment for grant-in-aid purpose. f _

(g) The staff employed beyond the sanctioned norm shall not be the liabili
of the Department for the grant-in-aid purpose. be the liability

(h) Expenditure on a person émplcz_)yed after the age of superannuation will
not be admitted for grant-in-aid except with the prior approval of the Department

Extension beyond superannuation may be granted, for a maximum period of 5

years on year to year basis. This re-employment will be on the bas :
rdmissible grade. ¢ basic salary in the

(1) Qualified staff employed on part-time basis will itled .
in-aid in proportion to the time spent for teaching work. be entitled to the grant

\
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(j) Expenditure on the Manager working on salary basis will not bz admitted
for grant-in-atd purpose.

(k) Thz non-teaciing staff holdiag qurlifications not less than thoss pres-
crib:d by th: D:partnzat and wocking azainst pists sincto 1:d/approved by the
Dezpartment will also bz admissible for geaat-in-ald pirpose.

The strength of such staff as it stood on 3J):h Novembzr, 1967 shall also
remain frozen. |

Pay fixation of staff

| The pay of the tcaching and non-teaching staff working in privately managed
atded schools shall be f ixed in accordance with Civil Service Rules and other instruc-
tions 1ssued by the Government from timne to time.

Service Conditions:

| The service conditions of the staff working in the privatcly managed schools
will bz determined by the provisions made in Appendix XXVII and XXVIII ofithis

code as amended from time to time and a legislation if any enacted.

(i) No graat-in-aid shall bz allow:zd under this Article on account of a
teacher who has attained the age of fifty-eight years exceptin a case where there
are exceptional reasons for a teacher’s extension in service after that age and neces-
sary sanctionis accorded by the competent authority of the education department.
This extension will be re-employment on the basic salary inthe admissible grade :

| Provided that such extension shall be admissible on year to ycar basis upto
five years only after the age of superannuation (i.c. upto the age of 63 years) and
shall be subject to the conditions that:—

(a) a resolution has been passed by the managing Committcc of the
school in favour of the teacher in this behalt. '

(b) thzteachsr producss a cartificate of meadical fitness from a registered
medical practitionar as in case of fresh appointment. |

(c) the performance of the teacher and his conduct have been rated a
good by the managing Committee of the school.

(iii) In every such case of retention a regular application for the continu-
ance of the teacher and the grant to be renewed each year, shall be made by the
management of the school to:—

(a) The District Education Officer concerned in respect of a teacher other
than a master.

(b) The Circle Education Office concerned in respcct of a master through
District Education Officer.

(c¢) The Dircctor of Public Instructions (Schools), Punjab in respect of lecturer/
| headmaster/principal through District Education Offcer.

(tv) The whole or a part of th: grant of the school shall be disallowed in
‘the event of contravention of the provision of this rule.

»
]
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70, Accaracy of Teachers’ Acquinttance Rolls :

) The teachers’ acquittance rolls shall show the exact amount paidlto %Illld
received by each teacher as pay, and any deductions must be shown sepalfate % ﬁ
whole of the maintenance grant may be withheld by the Department lor breac

of this rule.

71. Exclusion of undesirable persons as teachers :

The Department may exclude from employment in any recognised school a
teacher whose certificate has been withdrawn or who has been after due enquiry,
declared by the Director unfit to be a teacher.

o

72. Minimum services required for staff grants !

The minimum weekly period of actual secular instruction required to qualify
a teacher for full staff grant shall be not less than that laid down from the time 10
time for a teacher of a similar grade in a Government school. Staff grants shall be

reduced or may be disallowed on account of teachers not fulfilling these condi-
tions and of teachers whose work is not satisfactory.

73. In particular elective subjects 3

"y -
~ No grant will be admissible on account of that portion of work of a teacher
which is devoted to teaching a section of pupils less than 30. nor on account of a
teacher employed to teach an elective subject newly added to the curriculum of a

school unless previous sanction of the department has been obtained to the addi-
tion of such elective subject.

74. Total grant admissible:

. ; 4The total grant payable to a school shall not exceed 95 % of the excess of

approved expenditure on tuition over the income from fees, calculated on the basis
of the rates prescribed by the department.

ht

Note.— For the purpose of this rule, income from fees shall include ,income

derived from tuition fees including fines of all kinds and fee from
admission, re-admission and late certificate fees. o

75. 'Approved Expenditure:

Approved expenditure on tuition includcs expenditure on:—

(a) Establishment—

(i) Teaching stalff including coutribution of the management towards

approved provident funds maintained in accordance with the
standard provident fund rules (Appendix-II).

(11) Ten per cent of the tot_al emoluments of a teacher put on additional
jobs such as a part time clerk/librarian outside normal hours of
- duty where there 1s no whole time person for that particular job.

(i) Non-teaching whole-time and part-time staff including clerks:
laboratory attendants and class-IV employees as per norm laid
down by the department from time to time.
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¢ o+ (iv) Salary of a whole time Band Master for ten months (excluding

~ period of vacation) in the grade fixed by the Government from
. tume to time.

(v) No grantis allowed on the salary of a clerk who remained in
school beyond the age of superannuation.
(b) Contingency— - i-

Contingencies in accordance with a scale apprdved by the department.
76. Approved estimated expenditure. Deleted.
11. Deleted. .

ot

78. Inspecting Officers may reduce or disallow expenditure:

The District/Circle Education Officer is empowerd for the purpose of
assessing the grant to a school to reduce or disallow an expenditure which 1s
obviously lavish or extravagant, whether on account of contingencies or mentals
or on account of teachers who, in the opinion of the District/Circle Education Officers
are paid excessive pay or whose time is uneconomically spent in teaching very
small classes, or which is inadmissible under these rules; or which is in excess of the
maximum which may from time to time be laid down by the Department.

No grant-in-aid shall be made in respect of un-approved sections added to -
the existing classes. .

T T

79. Deleted. T

80, Boarding tHouse Graats:—Deleted.
81. Grants How paid:

Except when otherwise stated, grants are annuaal grants and take effect from
the Ist of April to 31st March of the succeeding year. Grants are payable to the
manager or correspondent and shall, subject to allotments made under article
50, ordinarily be paid in quarterly instalments, each equal to approximately one
fourth of the total amount due and assessed by the department after consideration
of the assessment immade by the District Education Officer.

If a school in respect of which a grant is payable ceases to be maintained, the

grant in respect thereof shall cease to be payable from the date on which such
school ceases to be maintained. -

82. Continuance allocation and withdrawal of grants;

The continuance, enhanccment, reduction, suspension or withdrawal of

grants depends generally on the condition of the school as ascertained by the District
Education Officer.

83. Discontinuance and withdrawal of Grant: N

(a) No grant-in-aid shall be paid in respect of unapproved sections added to
the existing classes.
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' . - ot ble ceases to be
(b) If a school/department in respect of which grant is paya
‘maintained, the grant in respect thereof shall cease to be payable from the date on

which such school/departmcnt ceases to be maintained.
(c) If it appears that the attendance registers are not trustworthy.

(d) The number of pupils on rolls and the average attendance In aléybaldtﬁg
school shall not be allowed to fall below the standard or number prescribed by r
Department from time to time for a school. A proportionate reduction may be nﬁa Pi
in the gr ant-in-aid, payable under these rules if the school, meetings durl_ng a schoo
year fall short of 370 or the number determined by the Department from time to time.

54. Powers of the Department regarding grants:

: Grants may under the orders of the Department, be reduced, _suspended or
withdrawn at any time if the tone, discipline, organisation of Instruction ls_unsatls-
factory or for any other serious reason, provided that beforc such action ls_takeﬂ,
an enq_uiry at which the school authority shall be allowed a full opportunity O_f
expansion, shall be made by the Department, the result of which shall be communi-
Cated to ihs correspondent. If the defects are capable of immediate or early
removal, the school authority shall on the first occasion be allowed a reasonable
time to be fixed by the Department, within which to remedy them and

if they are rem.edied to the satisfaction of the Department, the grant shall not
be reduced or withheld. '

- Grants are liable to be withdrawn from a school, if the management or the
staff of the ‘school take part in agitation directed against the authority of Go-
vernwment or disseminate opinions tending to excite feelings of disloyalty or disaffec-
tion against Government of ennuty and hatred between different classes. Grants
will not be withdrawn under this provision without giving opportunity to the school
autiority concerned to show cause why the grants should not be withdrawn.

.Qo‘fcﬂ%meﬂt reserves to itself the right, anything in the rules of this code
not witastanding to refusc or withdraw any grant at its entire discretion.

83. Deleted.

- 86 to 95—Scction C Grants to Elementry Schools—Deleted.
SECTION-E-—REGISTERS AND RETURNS
96 to 104—Grants for Building and appliances— Delered.

Registers to be maintained ;—

105. Every school receiving a grant shall provide out of school funds :—
(a) a copy of the latest cdition of the Punjab Education Code.

(b) a register of attendance (Appendix IV).

(c) a register of admission and ‘withdrawal (Appendix V).
"

(d) a register SJf statistics (as laid down by the department from time
to time).
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(e) a log-book.

() acquisition rolls of staff, class IV servants and of scholarship holders.
(2) a register of school property (Appendix XI).

(h) a register of library books (Appendix XII). "~ ™
(i) a visitors book (in secondary schools only). ' |
(j) a register of private tuition. ’
(h) Any other register/record laid down by the department .

All registers shall be maintained in forms approved by the Departmeht.
Accounts shall be kept, and be made available to the inspecting officers showing
the details of income from fees and of the expenditure entered in the register of
statistics. -

106. Registers to be examined:

The D.E.O./C.E.O. shall examine the registers, log-books and accounts of
the school from time to time atleast once a year and shall report as to the manner in
which they are kept.

107. Entries in Log Book

The reports and ren}arks of departmental officers shall be recorded in the
log book. All others authorised to inspect schools under article 56 may record their
remarks in the visitor’s book.

108. Anmual Returns:

The school authority shall submit to the D.E.O. annually, and at other times,
if called for, and in due form, all returns which may be required. Where a school is
aided as to one part and unaided as to another, the annual return shall be submitted
in such a form as to show readily the division of the staff, expenditure etc. between
the two parts.

In the return of expenditure and the register of statistics only the

disbursements actually made shall be shown in the form prescribed by the depart-
ment from time to time.
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CHAPTER—IV
FEES "

109. A(i) Tuition fees:—Tuition Fees shall be levied in Government Colleges
for twelve months at the rates fixed by the Government from time to time.

(ii) An additional fee approved by the Government from time to time shall
be levied on students taking 'an honours paper or papers In the B.A. exami-
nation.

(iii) A 'second tuition fee for the same month shall not be charged from a
student migrating to a Government from a non-Government college affiliated to a
recognised university. | -

(iv) Spectal fees in ‘Government Colleges:—

In addition tothe"above, special fees approved by the Government from time
to time shall be levied on students taking Science Subjects.

(v) The rates of tuition fees in professional Institutions will be according to
the rates approved by the Punjab Government from time to time and are chargeable
for twelve months.

(B) Other Charges:—

(1) Monthly charges like Amalgamated Fund covering (library reading
room, games, NCC and culture activities) and cycle, scooter/car fees and any other
monthly charges approved and rates fixed by the Government from time to time.

(1) Annual Charges (to be collected in two half yearly instalments) as per
rates fixed by the Government from time to time.

1. Magazine fee.

2. Medical fee/Health fee.' F [

b

3. Students Aid Fund (Red;Cross).
4. House FExamination,

5. Dilapidation Fund, .

6. Punjab State Sports Fund.

7. College Building Fund.

8. Adsli'ﬁu?ils'lgsl;. Fee (Once in the duration of the Particular course of
9. Identity Card Fee (ditto) | -
(Photographs to be supplied by the students).

(i) Library Security (refundable).—If not withdrawn or adjusted within

a Yyear of the dat 1 .
theyeco]]ege_ e e of leazjmg the co]]cge, the same shall laps e in
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N

~y_For the purposes of this paragraph a school recognized in any province
in India shall be regarded as a recognised school.

117. Deleted :

118. Rafes of fees in aided schools :

No aided school shall levy higher or lower rates of fees than those levied

in the corresponding classes of Government schools except with the specig|
sanction of the department. . |

Note.—Deleted.

119. Entrance Fee in  Schools :

An admission fee shall be charged from stuaents on the first admission
to all Government or aided schools or as prescribed by the Government from
time to time. No admission fee shall be charged on account of a pupil exempted
from the payment of fees and half the prescribed admission fee will be charged
for a pupil admitted at half rates. A student whose name is struck off the roll
as a disciplinary measure on account of absence, non-payment of fees, etc. or

who himself withdraws his name, shall pay a fresh admission at the usual rate on
his/her re-admission.

Note.—Promotion from the Primary to the Upper Primary/Secondary or Senior

Secondary Department should be taken to imply first admission for
which an admission fee is leviable.

- . A second admission fee is payable when a pupil is admitted on transfer to
a second school, except where the 9&0 institutions are under the same management,

Economically backward, Scheduled Castes/Tribes and other backward

class students whose parents income is up to the limit prescriggd by Government
from time to time will be exempted from payment of admission’Ice.

120. Deleted.
121. Deleted.
122. Scholarship Holders not eligible for concessiq_g :

i3

b'f »

Scholarship holders shall not be eligible for fee concessions sive in very
exceptional circumstances and then only with the e)*ess sanction rofD.E.O. or
Principal as the case may be . However this sagction™S not necessary for: granting
fee concession to Scheduled Caste/Tribes and r Backward Classes...

123.  Deleted. .
¥
124. Deletcd. -
| o * ~

125. Payment of fees by school authorities : ?&..z

If the fee of a student is paid in wh&e* or in part by the school or college

authorities, the student does ngt pay the prescribed fee ‘vithin the meaning of the
rules laid down in this codea B S ‘

126. Deleted. - ' e

* .
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~ _ CHAPTER V
SCHOLARSHIPDS

Section A—General Rules
127. Scholéréhips from public funds :

All scholarships paid from public funds, administered by the Department
shall, in the absence of any special provision to the contrary be awarded, and drawn
only as provided in the following rules.

128. Award of Scholarships.— o ,

Subject to the restrictions imposed by the subsequent rules of this Chapterf
the award of Scholarships shall b¢ by merit and in accordance with the results o
public examinations/ scholarships examinations, provided that boy§; a_nd girls who
are eligible for the award of Scholarships payable from the provincial revenues
shall submit through the Heads of their institutions a certificate in the form
prescribed 1 Appendix XIV-A to :— -

(1) The District Education Officer concerned, as the case may be fo!
) - Middle School Schoarships ; |
(1) The Directors of Public Instruction (Schools), Punjab and Colleges

ior post-matric and graduate/post-graduate scholarships, respectively
for students admitted in schools and colleges.

If any such candidate be unable to furnish the required certificate, the
scholarships shall be oftered on tiie same terms to the next eligible candidate.
But candiaates wio though otherwise cligible are unable to supply the certificate

suall be  designated honorary scaolars in the Notif ication of the award under these
rules.

Any such scholar will be entitled to apply for a scholarship in the event of

change iu his 1wancial circumstances bringing him within the prescribed 1ncome
. “, .

., luc award of scaolarsiips fro.n provincial revenuzs shall be restricted to
caudidutes whose pareuts douncile is in the Punjab,

1.%. “Alteration in Scholarships

The‘amo uut of scholarship, the period for which it 1s awarded and the class of
schoolin which it is tenable shal] be tixed and shall not be altered during its currency

with a pallticula;' scholar. _Any' alteration in the number or value of or, conditions
atiached to particular scholarships shall be publicly notitied in the area trom which

competitiors are drawn at least six months before an award under the revised rules
are made. SRY - -

130. Close scholarships.

The value ot close scho!arship paid from public funds shall in po case
exceed that Of an open scholarship of the same class.

131. Two or more schblarships held together :—

No scholar can_ hold, at the same*time, two or

under article 127. - ' more, scholarships falling

? -
P |

~
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A scholarship paid from public fund shall not be awarded to a scholar who
merely by virtue of the place gained by him in the pass list of a public examination
has won an endowed scholarship of the same or a higher value except in a case where
the donor of the endowed scholarship has expressly stipulated that the scholarship
- endowed by him may be so held. A scholarship paid from public funds may,
however. be held together with an endowed scholarship when the later is awarded
for proficiency in some specific object and not on the general results of the exami-
nation. - | _ i

132. Periods for which scholarships may be drawn :
Scholarships may be drawn only for the periods stated belbw —
(a) days of attendance ; '
(b) Sundays. Sanctioned bolidays and vacations ;

(c) days of absence without leave if shown to be unavoidable not ex-
ceeding two working days in a calendar month; *

(d) days of sick leave not exceeding six working days at one time nor
thirty working days in the school or college year; ° -

(e) days of ordinary leave, granted by the head of the institution, for not
more than six working days at one time, nor for more than fourteen
working days, in the school or college year; 7

If the period of absence exceeds the number of working days admissibja
the scholarships shall not be payable for any part of such period 4f
absence. In the case of girls, scholarships may be drawn for
absence for double the period given in (¢). (d) and (e).

(f) to the close of the month in which a public examination takes place
for which a scholar is sent up by the head of the institution;

(g) days of transit, up to the limit of one week, on the transfer of the
scholarship from one institution to another not situated in the same
town.

Note:—(1). In the cése of college scholarship so long it has not lapsed,
the amount of fees shall be payable to the scholar and by him to

the college.

(2) Matriculation and school leaving certificate and+ 1, -4 2 scholar-
ships can be drawn up to the end of April of the year in which
the holder has appeared in the prescribed examination and with-
out attendance after such appearance, if permitted to be, abgent
by the head of the institution and middle school scholarship can
be drawn up_to the end of March of the year in which the holder
has appeared in the prescribed Middle School Examination.

(3) A scholar who holds a college scholarship will recelve the scholar-

ship only from the date of joining a college but will be re-imbursed
for such tuition fees as he or she is required to pay in respec
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of the period between the commencement of the course of studies _
and that date.

133. Lapse of Scholarship :

A scholarship shall lapse if it is not taken up in school classes within
a month of its award or in case of college scholaship, three weeks ; or if the scholar
dies, if the scholar is absent without leave for six consecutive school or college
working days or with ordinary leave for more than one month or with sick leave
for more than three months at one time; or if the scholar on trangfex_' from one
schoo! or college to another, fails to join the second institution within fourteen
days of leaving the former institution or if the scholar ceases to attend school or
college at which the scholarship is tenable or to read the course for which it is

granted and not otherwise, except when the awarding authority, is satisfied that
the delay was unavoidable. :

134. Forfeiture of scholarship :

A scholarship shall be forfeited for gross misconduct, laziness, oOr irfe-
gularity of attendance on the part of the scholar, and the head of the institution in

which the scholarship is held shall be responsible that payment of the scholarship
Is discontinued to a scholar who has thus forfeited it.

The lapse or forfeiture of scholarship shall be reported in  the form
prescribed in Appendix XIV to the DEO concerned in the case of Middle school
scholarship and to the Director concerned in the case of a post matric ~ scholarship
or a scholaiship held in a post matriculation class of a College.

The reasons for lapse or forfeiture shall in all cases be stated.

Note. —Failure in an examination shall lead to forfeiture of scholarship

only if the head of institution certifies that the failure was due to
laziness. |

13S. Certificate to accon pany bills for scholarskips

A certificate in the following terms signed by the head of the institution shall
accompany all bills or scholarships—** I hereby certify that the scholars on whose
account the above amount has been drawn have been regular in attendance and have
conformed to the rules under which the scholarship are tenable®.

136.

Transfer of Scholarships :

An application for transfer of a scholarship from one institution to
another shall be submitted, together with the transfer certificate, through
the head of the Institution to which the scholarship is to be transferred
to the officer by whom the scholarship was awarded. The awardin g officer after
satisfying himself that the scholarship is still current shall notify the transfer to the

head of the institution and also to the paying authority concerned. The latter will
note the transfer of the award roll.

137. Scholarships not ordinarily re-awarded :

Whenp a scholarship lapses oris forfeited, it will not ordinaﬁl be re-awarded
When, however, a scholarship which has been awarded has not been tyaken up ora f.vﬁeﬁ
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"

(iv) 1. University Charges.——Ragistration fee to be charged once from
those only who are not already registered with the university.

Re-admission Fee if necessary.
Enrolment fee after examination of the Board.

J

University Sports fee.

2.

3.

4,

5. Youth Welfare ‘activities.
6. Holiday Homeif fee.

7. TUniversity Migration Fee.
8. Eligibility fee

9. State Councillor Fee.

10. University Continuation Fee.

(v) Hostel Charges:—

1. Room“Rent.
2. Hostel/Consolidated Fund.
3. Hostel Securities (Refundable).

(c) Fees for Honours Courses.—The fee for Instruction in Honours Papers
under article 109 should be charged from the month 1n which instruction in Honours
courses commence and not for the full length of B.A. course. In individual cases of
late admission to these courses as also the classes in French and Science
Subjects the special fees prescribed should be charged from the month, the student

actually joins.
D. Admission Fee :

(1) The Three Years Degree course and M.A./M.Sc. should be treated as
separate courses of study for purposes of admission as well as 1dentity card fees.

(i) No fresh admission fee should be charged from a student who fails
in B.A. Part I/II subsequently takes the supplementary examination and passes
as private candidate and seeks admission to Part IT/III as the case may be, provided
he has not withdrawn his security. This will apply mutatis, extending to M.A./

M._.Sc. class.

(iii) A student migrating from one college to another shall pay fresh fee
for admission to the college where he migrates.

(iv) Annual charges viz. Magazine fee medical /Health fee and house
examination fee which are required to be realised in two half yearly instalments
should not be required to be paid for the last-half of the year if the student leaves
College before the expiry of Ist half of the academic year.
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(E) Fees chargeable on Migration :

overnment College to another Go-

) Students migrating from one G ‘ : I
vernma(n{ College should not be charged annual dues again provided, the Principal

is satisfied that they have paid their annual dues in the previous institutions.

(i) In the case of a student migrating from non-Government College to a

! ' llege to
Government college he should pay the annual dues in full again to the colleg
whiceh he migratesg (Even if he has paid these at his previous college) unless the

college to which he migrates wishes to waive any part of it.

(F) Casual Students :

The students who are to take examination in the additional elective subjects
may be permitted to be admitted as casual students provided that (—

(i) Full tuition fee is charged for twelve months.

(ii) No concession of any type is allowed.
(iii) Written permission of Principal is obtained.

(iv) The amount of tuition fee thus charged is entered in the class register
and then deposited in the treasury. '

(G) Provisional admission :

Ordinarily Provisional admission to the college should not be permitted,
but in case this is allowed for very strong reasons pending orders from the depart-
ment or the university the usual college fees should be charged and if the admission
1s not subsequently confirmed by Higher authority the fee for the months other
than that during which the candidate actually attends the college may be refunded

(H) Rusticated Students—Fee for :

In college if the entire period of rustication falls within one academic yeai
the fees should te charged for the period of rustication and if the period falls
partly in one academic year and partly in another, the fees should be charged only
for the period falling in the later year as fees are leviable for 12 months in the year

(I) Advance Fee Refund of :

_ Students from whom fees/funds have been charged in advance for months
ata time (for 3 months/6 months and some times even for the whole year) and who
are obliged to leave college under stress of circumstances their fees/funds

should be refunded for the months for which they have not attended college even
for a single day. '

(J) Fees and Funds leviable in Non-Government affiliated colleges :

The rates of fees and funds realisable from the sudents on the rolls of the

Non-Government affiliated colleges will be as :
Untversity from time to time. c approved by the Syndicate of the

(K) Fees and Funds realisable in Non-Govt. College of Education

The rates of fees and funds realisable from the students on the rolls of the

Non-Government affiliated Colleges of Educati ‘
- Syndicate of the University from %ime to time,,C 'on will be as approved by the
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As regards Hostel fees and Hostel funds, it is at the discretion of the
tollege according to the local candidations. |

110. Fees in aided’ Colleges :

In aided collcges the rates of tuition fees charged shall not be more than the
rates charged for corresponding classes in Government Colleges.

[11. Half rate fee in Colleges :

The Principal of a Government or aided college may admit descrving
students on the score of poverty at half the prescribed rates of tuition and science
fees up to a limit of 10 per cent of the total number on the rolls of the college on the
Past day on which admissions are permissible by the regulations of the University.

No‘e.—1. Students enjoying the half fee concession to take an ‘Honours'paper or
papers in the B.A. shall be charged additional fees for the Honours
paper or papers at half the rate.

2. For calculations of the fea cONncessions, a fraction of one half and over
should be counted as one.

112. Entrance fee in colleges :

Entrance fee as prescribed from time to time shall be levied from each
student on first admission in a Government or aided institution except Govern-
ment Degree Colleges. A student whose name 1s struck off the rolls as a
disciplinary measure on account of absence non-payment of fee etc., or who himself
withdraws his name, shall pay a fresh entrance fee at the wusual rate on his
~ r2-admission.

In colleges the existing practice of charging admission fee once in the
duration of a particular course of studies should continue.

113, Deleted .

114, Fees in Government and aided schools <.

The scale of fees from pupils in Government and aided schools will be as

prescribed by the Government from time to tlme and the same will be chargeable
for twelve months prowded that :—

(1) Girl students up to class X will pay half the tuition fee prescribed
by the Government.

(i) The boys and girls up to 8th class in all Government Schools are
covered under the Free Education Scheme.

(ili) Scheduled Castes/Tribes and other Backward Class students
governed by instructions issued under the Harijan Scheduled
Castes Welfare Scheme are exempted from tuition fee.

(iv) Special or Model Schools where higher rates of fees have been
prescribed are not covered under the above provisions.

| . /
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' instituti ised to attest the

The Heads of Educational institutions are authorise
v de?:lathions about caste and family income f urnished by Pa_renti/
%Lguardians as admissible under dState Harijan/SC (Educational)

' Welfare Scheme/Free Education Scheme. They are dfulgtl;_ili
‘mempowered to obtain verification about caste/income, 1n dou

cases, from any of the following authority i—

' ' ' ber
Sarpanch, Tehsildar, Magistrate, M.L.A., M.L.C. or M.P. or mem
OIE local body or a gazetted officer. Such declaration is to be
obtained in the form (i) (vide annexurel & 1I) prescribed for the
determination of caste/family income of economically or socially

backward classes students, \

(vi) A student who docs not take annual examination cannot be
considered as passed, and is to be re-admitted in the same class

as a failed candidate.

By -.-I

(vii) In accordance with article 116 of Punjab Education Code, fees
from failed students in Public cxamination s.1 uld be reallse_d on
their re-admission to the schools froin the month of re-admission

(. provided they join the school within twenty days of the announce-

ment of the result.

(viti) In all Co-educational Schools tuition fec from girls should be realised
at the rates prescribed for girls.

115. Boarding House Fee :

Hostel fees in colleges and schools under Public management shall be 1n
conformity with rates laid down from time to time in this regard. The boarders
shall bear all charges for lighting and messing except pay of cooks etc. in the
boarding house attached to all Government institutions. The boarding house
fee should be charged for full month from boarders joining or leaving the hostel.
No exemption in Hostel fee is admissible in  case of absence of sickness. The
fee for electricity should be charged from boarders as well as resident member
of the staff for twelve months in the year and should be deposited uader
personal ledger accounts—hostel funds from which electricity charges should be

paid. For this no separate personal ledger account need to be opened but
accounts should bc maintained separately. '

116. Fees Leviable for twelve months :

Fees are leviable in recognised schools for the twelve months of the year
In cases of (a) first admission to a school, (b) wunavoidable delay in joining a
new _school or (c) unavoidable delay in re-admission to a school] previously
attended, the fee 15 leviable from the month of admission. In cases (b) and (c¢)
the District Education Officer’s sanction is necessary, except 1n case of re-admission
within 20 days of the announcement of failure in a public exanination.

R ¥~ - |

A second tuition fee for the same month shall not be levied from a
pupil on transfer from one recognised school to another neither shall the tuition

fee’ be levied for any calendar month duri la of wh :
absent on sick lea 3’8 | ring the whe!s of which a pupil has been
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a scholarship has lapsed owing to the death of the scholar, a re-award may be made
at the discretion of the awarding officer or authority ; the scholarship, in such
cases being tenable from the date of the re-award to the end of the period for which
the scholarship was originally awarded.

138. Prelerential claims to admission :

If in any recognised Institution maintained by Governmenf it is found
necessary In any year for lack of accommodation or teaching power, to refuse
admission to candidates ; scholars shall have preferential claim to admission
over all other seeking admission at the same time.

139. Scholarships paid from public funds where tenable :

Scholarships payable from public funds, are tenable in recognised institutions
only. It is also required in un-aided schools and colleges that tuition fees at not
less than 50 per cent of the rates charged in Government Schools and Colleges
shall be levied from all holders of scholarships paid from public funds.

140. Value and term of scholarships :

Open Middle school scholarshiﬁs are of the value as fixed by the Government
from time to time. Th;y are t;nable from three years in the middle depaitment of
any recognised school situated m the districts concerned. These shall be paid from

the provincial revenues.

The payment of a scholarship to a student reading outside the district will be
subject™ to the sanction of Circle Education Officer concerned.

140 A. Delcted.
141. Distribution by Ed. & C.D. Blocks :

An cxaminaticn for middle school scholarships shall be held annually
at a convenient centre or centres In  each C.D. Block and Educational
Block by the District Education. Officer and the record of marks awarded
will be retained for reference. Scholarships will be awarded in accordance
with the order of merit on the pass list of candidates 1n each block.

142. Age limit :

No open middle school scholarship shall be awarded to a student whose
age exceeds thirteen years on the last day of the school year in/for which the

examination 1s held.

143. Award :

As soon as convenient after the completion of e)gamination_, the award
of scholarships by tehsils, will be announced by the District Education Officer,
A pupil to whom a scholarship has been awarded, has no claim to the payment
of scholarship unless he joins the middle department of a recognised school in which
it is tenable within a month of its award. A report to the effect that he has so joined
shall be sent by the headmaster concerned to the District Education Officer

concerned. -
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Bt I N PR oL j }f..-‘ r!'rﬁqh st Nt ",‘}ﬁ-!‘}v'. T *
144 to 151. ‘DE’I'E?IE'dL D T | | |
A ' fj $e) L) _ 1t {)]’ .- -~ ]

_ = | | AN B 11 - e
SECTION —D-POST MATRIC SCHOLARSHIPS
152. Nuimber ana Value : C Botecimmes us ol

Post Matric Scholarshiff$ are awarded annually on the results -of" the
Matriculation and: School Leaving Certificate Examination and “on thosc of
the (Higher/Senior Secondary, Plus one Examination), to students adm]'t.ted in
plus 1 and plus II Classes in colleges and Sr. Sec. Schools.:--- -

' - SR B L P T -
. 197 g+ s . |
The monthly value of each scholarship will be as prescribed by the Government

from time to time plus the tuition and science fee of the college Sr. Sec. Schools In
which the scholar clects to study and the period of tenure Is 12 months or as pres-
cribed from time to ume. , These scholarships are payable frem prownmq} revenues.

s T4 % PO

"
Stipends for professional colieges @ o

n.u,lifl"“ o y
153. Mode of Award : wtsv wis - o

[ | . h - *-- S . | | _
The mode of -awdrd’ in' the casd®dt these: sciolarshups shall be  sirictly
on Iierit. B

L]
. , ; 1

154. ‘Tenure : R _ 5
- RN L I - R NS _

A Post-Mctric schiolarsiitp 1s tenable in any insutution which is zaffi--
liated to FL. School Education Board up to the standard of ilic oxemitation
next higher than that on the results of, wiich the scholarship is awarded with the
sancion of the Diiccior 1a  the "’j{ﬂﬂﬁlsﬁbndiﬁg belasé Pof di cellei/Senicy
Sccondary Schoci approved by the Department. )

S

i55 to 165. Dpejeted. 4 1 ,,_ L

Sk MRAS ,.h‘"" .-ilt}

-~ - [ | | 9T ) i:_g' [TJI ;_,. ’ " . .1 ir'}'.' _ | - > .
166. Other fg*fosil-l‘uamct%cholarshlps 7 ' o
ke : | : - | . . . . :

r

f

1

1. National Scinolurships Schene.~Under the Central Government Scheme
of National Sclioiarships, poor but brilliant students are givef“these: scholarships
for higher ceucation by Government of India, through Punjab Fducation Depart-
merit. The numnber Ci Lheg bUllO‘lEﬁ';{Lﬂ 5 dtid the amount Of‘é‘éhola’i‘s"hips’f"s' fixed
every year by the Cenual ovantient and thﬁSe”ECﬂ‘O’larships*-ar.,_, oivint under the--
following conditions  i— |

() The candidate should have passed the Matricu]dti('iﬁ“‘%.) Plus onc
Examination of, the Punjab School Education Board
. - - L Jf ] | . A
.. | '- | - l‘ | I d | ..!1 ;t J W ST 2 .
(i) “The 111.(:_@1._1}61__,*}%:_[@% ;Y]E')EI;EI}IS ol the gﬁf‘{didatc:‘; should ot exceed
_ " Rs., 6000, per, qng{E‘Qr the lumit ~fﬂix‘i(;ii by the Govt. from time to’
i o ofF et ' it T eqlarv -t e e td P
time byt _tte officials whp get monthly salary;“tne 'incéme is fixed

. p - . '-1 .1q__ _ﬁr' ‘s - : AL AAGITE SN - ]
like this r.e. tic_basic pay plus Income fronu ouner svurces nunus the

relaxation given for the deductioiof incomeifax or as per
instructions given by the Government from time to timd, -:::-
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Note.—The Punjab School ﬁiduc}at' p Board also supplies the rules and

t

TEM O O \Ngiy . ' . e
regulations aldngwit

. r

the forms sent  for  m_rit scholarships.
College Scholarships awarded "on the basis of ‘ﬁ.A.thSE’.”EXﬁminationis :

There 1s no limit of income regardin g BoSLgrAd I holaiships awarded
on the basis of B.A./B.Sc. Examinations, but in the Post-Graduate courses of
B.Ed/L.LB, thercis a limit of RE 6.000 o5 fixed by the Government from
. 401, o ' , | S A o \e 1, - . . e .
ttme to frme, as 1n case of merit Schfﬂarshlps on thetbasis of Matric/Sentor

Secondar xamindtion, - w1 e Ci.
A L HU s S “-rF b5 " L.
n-Boarders Boarders
’ . 'bquIﬂ? :l* | 4 ra |
. Pre-University - (Under the rates prescribed by the

’ Govt. from time to time) -
IA/ISE or. Ist Year of Degree

Course of B.A./B.Sc./B. Com.

2. II & 111 Year of B.A./B.Sc./
B. Com. B. Archaology

3. Diploma of Professional
BE/B. Tech./M.B.B.S./M.Sc¢./
Dip. in Prof. Courses

4, M.A./M.Sc./N.L.M./M.E.
5. Post-Gradusie Dip. of Trainees

2. State Level Merit Scholarship Scheme :

. - -2 - ~y 4 * »
According to this, scholarships arc Jivea to the poor but brilliant students

whose parcnt’s income is not more than Rs. 15,000 or as fixed by the Govern-
ment from time to time @nd the scholarships are given on the basis of Plus T
and Plus II, B.A./B.Sc. Part I and B.A./B.Sc. Part 17T,  With the condition of the
income, the student should be domicile of Punjab State and must be studying
in the Punjab State. The scholarship sanctioned at . the rates and for period

fixed by the Government from time to time.-

3. Scholarships for the study of Hindi for the students belonging to Noa-Hindi
speaking States :

This is a Centrally Sponscred Scheme. These scholarships are given to
those students who study Hindi in Non-Hindl States. Under this scneme there
are only sixty-cight new scholarsh!ps or as fixed by Government from tie
to time, The whole expenditure of these scholarships is re-imbursed by the
Government of Indja to the State Gouvernment. Every Year sixty-cight scholar-
ships are allotted. For these scholarships, applications are invited from all
Colleges. Students who are domiciles of Punjab have been studying in Punjab
and have passed all the cxaminations in Punjab are eligible to apply \—

. For Ph.D. and M. Phil. bascd on M.A./M.Sc. 1l.
2. For M.A. Part I and Il based on B.A. Part IlL.
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3. For B.A. Part I, II, III baséd on Sr. Secndary Part II.
4. For Senior Secondary based on Matric.
4, Teachers cl;ildren Scholarship : - \

Forty-eight scholarships or as dete_rmihed by the Government, of the
amount fixed by the Government from time to tume are a\vgrded to children

of bona fide teachers and conditions are the same as for national scholarships.
The applications are forwarded to Director, Public Instructions

167 to 171-B Deleted.
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CHAPTER VI

TEACHERS CERTIFICATES
172 to 180. Deleted

181. Deleted.
CHAPTER VII

GENERAL RULES

Note.—1. In these rules, the term ‘Head of Institution’ includes Principal/
Headmaster or Headmistress where either of these is applicable.

2. Deleted.
SECTION A—SCHOOL BUILDINGS, FURNITURE AND APPARATUS

182. Dimension Location etc,

School buildings will not be approved by the Department unless the class
rooms are so designed as to allow a floor area of at least nine square feet for
each pupll in a primary class, and tweleve square feet for each pupil in a se-
condary class, and unless the ventilation, lighting, and sanitary, arrangements

are satisfactory, the locality healthy the neighbourhood respectable, and play
grounds are provided. _

The managers of recognised schools are expected to consult the D.E.O.

before erecting or altering school buildings, and the claims of economy and
efficiency should invariably be considered.

183. Repairs :

It is the duty of school managers to maintain their school buildings in
a state of proper repair. The responsibility for carrying out repairs to primary
schools maintained by Government can suitably be entrusted to panchayats
or village school committees. |

184, Duty of supplying equipment :

The duty of providing necessary furniture and equipment rests, in the
case of all recognised schools, with the school managers concerned.

185. Minimum equipment :

The minimum equipment, including the library required in a school shall
be determined by the D.E.O., who is empowered to take suitable action should
this equipment not be provided and maintained in a state of educational
efficiency. |

186. Science Apparatus :

Schools will not be recognised for the teaching of science, physiology
and hygiene, agriculture or domestic science unless suitable apparatus 1s provid-
ed and facilities are given for practical work to be done by the pupils.

187. Removal of school property from register :

» .
No article may be struck off the Government school property register
and no book removed from the register of library books, unless previously con-

‘demned as unfit for further use by a .compefent authority deputed
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'mmiddle - -schools. .

"'1 .

“ecorporal - punishmend  For-miscondyrt may--he administered by the headmaster/

'~190. Deposit of pupils _I_flll'ldS'!'_h' i;,' | | ' -

32

o o . . & vern ment insti-
by the controlling body as pér delegation of powers In Caseﬁiﬁ?, ethe head of

tutions. For propetty/books pruchased out of pupils’ )
Institution is competent to strike off after adopt_lngr;fuli{,Qrg?e{QH;e regarding

auction etc. of condemned articles. ' (t

ivate ticles
In the case of schools under private management, condemned ar |
should be sold by public auction and the proceeds credited to the school reserve

fund/management cash book. i

SECTION B—TEACHING STAFF
187-A.. College. Council -, .. . L \

Tn each Government College, there shall be a council constituted for the
purpose of consultation on 2ll matters concerning teaching and discipline: It

should c¢onsist of principal, Prefessors and Lecturers.

188. General duties of the Headmaster/Principal :

It is the duty of the headmaster/principal to exercise general control of
the school and boarding houses in his charge; to, maintain discipline among-
the staff and pupils; to organize and supervise the instruction; to take a regular
part in the teaching work; especially in classes and subjects in which his personal

- guidance is desirable; to arrange for the games and other extra-mural activities

of the pupils; to see that all registers are regularly and accurately maintained;
to keep strict accounts of all money entrusted to him and to see that they are
properly disposed of in accordance with the rules laid down in that regard; and

‘generally to promote the physical. iuntellectual and moral. welfare of the pupils

undef . his charge. . - o . N

- - - A | ' Y B . | e
189. Class promotions : . |

- Ulass promotions shall be made by the Head m=ster/Principal. at the ¢lese
of the school year, except in the case of promotions from the first to the second
class, which may be made at “any. time. Inspec'ing .Officers are empowered
to scrutmize and rgvise the promotiens propesed 7 v the..headmaster. Special
promotions during the currency of the school year and promotions - other than
those from one class to the next higher class shall not ordinarily be clven and must

. fL

ln any case be sanctioned by the D.E.O.* in the case of students :tudying in

3 L

T Jh_

Y

All pupils’ funds shall be managed | by the headmaster/priiiéip&l I\;f‘ﬁo will
be personally respounsibile for ensuring that they are expended in strict copfor-
mity with the rules and regulations ~~verning the fund to which the money-

- appertain and tha}l_t ‘4 precise record of all the transactions of the fund is kept.
- I'he balances must'be:-deposited with a branch: -of the State Bank of India, with

a Post _Of'fice; Savings Bank or with any scheduled bank. Only 1n.absclutely
unavoidable circumstances balances may be retained in hand temiporarily,

1

(91. Corporal punishment :

In upper -middle: -and-highs departments - of recognized -s&hoolsagf boys
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principal " only, and shall take the form of strokes, not exceeding ten, with the
cinz on th: palm of the hand. Every such punishmeat shall bs -recorded, and
In every cass, areport shall bz seat to the parecat or guardian of the boy
punished. |

- Corporal punishment shall in no case be inflicted in primary and Jower
middle departments of schools and in Government Colleges or in privately

!

managed colleges. H
191-A. Fines for breaches of school discipline :

- The Headmaster/Principal of a school may impose fines not exceeding
five ,fupees In any one case for breaches of school discipline.

192. Expulsion and rustication :

The penalty of expulsion or -rustication of a student for serious mis-
conduct may b: nmposed in thecase of (i) Government and private colleges by
the college council, (i1)~ Government schools by the D.E.O., (iii) privately
managed schools by the Managing Body of the school, Inspectors and Inspec-
tresses are also empowered to take disciplinary action against students of pri-
vately managed schools in cases of misconduct, which may come to their notice
in the course of their work. No appeal lies against the orders of the punishing
authority, but a copy of the orders passed by the (i) college council and D.E.O.,
and (i1) Managing Body shall be forwarded to the Director and C.E.O. respec-
tively, stating the nature of the offence committed by the student concerned for
information. In the case of colleges the rules regarding rustication and expulsion
of students will be the same as laid down i1n the University calendar. In the
case of schools, the period of rustication or expulsion shall not exceed one

academic year.

193;. Attendance of teachers :

"""The attendance of teachers in schools should be recorded regularly and
punctually in a book kept for the purpose. Teachers may not leave the school
premises during school hours without the permission of the Headmaster/Princi-

pal. |
19i.1_ Pecuniary_ dealings with pupils :

+ Teachers are not permitted to borrow money from; their pupils, nor to have
any pecuniary dealings with them 1n a private capacity.

l-I|I
- [

195, Extramural duties : ' ' .

It is the duty of all members of the staff of a college/school to take a

keen personal interest I1n all that tends to the phy_sic;gl_, intelllecu;lal and moral
development of the pupils, in the school games, and in the general conduct of

‘the-pupils outside the glass-room.
~. E

196, Private tuition :

' Teachers - in Government schools may not undertake _p,l_‘i_vatq tuition
except in accordance with the rules isstied by the Department 1n this regard
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and in force for the time being and in private schools, with the permission of
the management. ] . ._ ,

197. Postal Work

Teachers in girl schools are permitted to undertake postal duties on the

understanding that the extra work thus entailed does not materially interfere
with their teaching.

SECTION C—INTERNAL ECONOMY
198. School hours :

The hours for opening and closing Government and private schools shall

be fixed by the Department, after consideration of the secason, locality and class
of pupils and subject to other restrictions.

A suitable distribution of time over the several subjects is shown in the

scheme of studies issued by the Department/Panjab Education Board. All days
of the weck are full working days. | '

199. Time-Table :

A class time table, showing the routine of stud:'y for each day of the week,
shall be hung up ineach class-room and a general time table showing the work
of all the teachers and classes, in the headmaster’s room and in the staff room. -

200. Attendance how registered :

The roll shall be called within a quarter of an hour from the time when
the school opens, and again at the close of the second meeting. No blank shall
be left and no pupil’s attendance shall be marked after the roll has been
called. When a pupil leaves school from sickness or any other cause before

he has completed two hours of secular instruction, his attendance for that
school meeting shall be cancelled. . -

. 201. Fine or absence :

Any pupil in the Secondary Department of a recognized school who is
absent without leave shall pay afine of 25 paise for each day or part of
a day during which he is so absent. Any pupil in any recognized ~school
~who is absent without leave for six consecutive school days or is continuously
on sick leave for three calendar months shall be struck off the roll and shall

not be re-admitted without payment of a fresh entrance fee. Names of girls

(sihall be - struck off the roll for absence without leave after ten consecutive
ays.

202. Application for leave :

~ Leave _of absence may be granted only by the Headmaster on a written
application signed or attested by the parent or guardian.

203. Monitor :

One student in each class should be selected b

- . C ’ the Headmas
as a monitor and definite duties should be { e s aster to act

assigned to him.
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204, Limit of number in a class :

The number of pupils in a class or section shall not exceed that for which
accommogation 1S available 1n the class-toom (see article 162) not shall it
ordinarily exceed 45. A pe¢w section should be formed only if and when
in the opinion of the D.E.O. the total number of pupils in a class plus the
number applying for admission to that class justifies, on grounds of efficiency
and economy the appointment ol an additional teacher,

205, Paymenmt of boarding house fees :

All school dues wviz tuition fees, scicnce fecs, boarding house fees, sub-
scriptions to recognized school funds and fines must be paid simultaneously
by the 10th of the month for which they are due. A fine according te the
following scale shall be levied for each cay after the 10th that the dues
remain unpaid, provided that when holidays intervene 1mmediately after
the 10th the fine shall be ‘evied from the dcie of the school reopens.

1. Secondary Schools VI to XII .. 0.25 paise

If the dues, together with the fine or fines i1mposed, are not paid in ful
vy the 20th of the month for which they are due, the name of the defaulting
pupil shall be struck off the rolls, and he shall not be readmitted until all

school dues, including, a fresh entrance f.:, are paid :

- 35" ~ Provided that this penalty , shall not t. imposed when the delay has been
occasioned by the intervention of holidays imr-ediately after the 10th, it the school
dues are paid in full within ten days of the reopening of the school.

This rule shall apply to a scholarshij -holder only when he fails to pay
his dues immediately after the disbursement of his scholarship.

The department may sanction a dep.rture from this article in cases ir
which its observance is likely to cause genuine hardship.

206, Age limit :

The minimum age for admission to a recognised school 1s five years. No
pupil who has attained the age of twenty yeirs may be retained in a recognized
school except with the sanction of the D.E.O. and for exceptional reasons, e.g.,
if the education of a pupil has been unavoidably retarded.

207. Admission tests:

1. “Pupils from recognised primary o middle schools seeking admission
to a higher class in a recognised schooi may only be admitted after passing a test
conducted by the Head Master/ Head Mistress of the school to which admission is
sought , so as to ensure that they are fit to continue their studies in the higher class.

2. Pupils from unrecognised school seeking admision to Classes Ito VIII

of recognised schools shall be examined by the Head Master/Head Mistress and
placed in the class for which they arz  found fit. The question and answer papers
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of the examination so conducted and the marks awarded shall be shown to the
Insp>cting Officer at his/her next visit to the school.

3. Pupils from unrecognised schools and private candidates _seekmg .ad-
mission to the 9th class shall be allowed to appear in the annual promotion examina-
tion of 8th class of such recognised High Schools as are approved and IlOtlf: ied by
the D.E.O. as the case may be, and if they are declared successful they will be
eligible for admission to the 9th class. They shall be required to pay an examina-

tion fee not exceeding Rs. 6 per candidate.

The cases not falling under this category may be considered by the D.E.O.,
concerned and the admissions allowed by them on the merits of each case.

4. Students who have passed Middle School ]_Exami;nation and wish to
appear in English only, shall be allowed to appear in this subject at the annual pro-
motion examination only of 8th class of such recognised high schools as are approved
and notified by the D.E.O. as the case may be. They shall be required to pay a fee,
so as to cover the expenses of the examination including the marking of papers at 'the
rate of Re. 1 per answer-book subject to a maximum of Rs. 10. Students who with-
out having passed the 8th class promotion examination of a recognised school or
who having passed the Middle School Examination or who having failed in the 9th
class promotion examination from a recognised high school, appear as private
students in the Matriculation Examination and fail, shall not be admitted to the 10th

class.

208. First admission:

Application for the admission of a child to a recognised school for the first
time must be made in the prescribed form (Appendix XIX) and signed by the parent
or guardian of the child seeking admission along with proper birth certificate.

209. ‘Transfer Certificates:

A pupil leaving one recognised school may not be admitted to another with-
out the production of a transfer certificate in the prescribed form (Appendix XX)
issued by the last recognised school attended. The approved rules governing the
issue of transfer certificates are centained in Aprendix XXI.

210. Presentation of examination candidates:

. Headmasters of recognised schools containing  high school classes ar
_required to send up the names of all pupils who may desire to present then.selve
as candidates for the Matriculation and school leaving certificate examination

provided that—
(a) they are of good conduct;

(b) they have attended the class preparing for the examination and hava
- made 75 per cent of the possible attendances; or, in the case of candi-
dates who failed in the previous examinations 75 per cent of the
possible attendances from the first day of the month succeeding {hat
in which the results were published. For purposes of calculating this
percentage attendances shall be counted up to and including the

. day before the submission of the names.

Note.—No student shall without the previous sanction of the D.E.O. /Punijab
Education Board, be allowed to taks the final examiation of a fécowrljis-
ed scaool unless he has mads 75 per cent of the possible attendances in
the X Class of a recogaised school. o
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211. Responsibility for age entries: '

Headmasters are required to make every endeavour to ensure that the age
of a pupil is recorded, with scrupulous accuracy on his first admission to a school
and to make it clear to the parent or guardian that the date of birth when once
recorded will not subsequently be changed. Headmasters are personally responsi-
ble for the accuracy of all subsequent age entries made regarding pupils in their
schools, whether in registers, certificates or applications to appear in a public
examination,

212. Misrepresentation of age:

A candidate for a public examination misrepresenting his age will not be
sent up for that examination and will be liable to expulsion from the school
and exclusion from future examinations.

213. Final School Certificate:

Pupils who complete the high school course are entitled to a Final School
Certificate in the form prescribed in Appendix XXII. No fee should be charged for
this certificate, but in Government schools, a fee of Re. 1 is leviable for a duplicate.
In awarding this certificate, special importance should be attached to the entry
regarding conduct and character.

214. Vacations in schools:

The summer vacation, spring and winter break in Government and private
schools shall be in accordance with the instructions issued by thce Government

from time to time.
215. Miscellaneous holidays:

The number of miscellaneous gazetted holidays  excluding Sundays in -
accordance with the instructions issued by the Government cvery year. In addition
to this, every school can have five days local and special holidays in a year. Heads
of institutions are required to send by the 31st January each year, a list of local
holidays to the D.E.O. concerned for approval.

In addition to the above holidays leave to prepare for a board examination
may be granted to the examinee classes nor exceeding 10 working days in the Tenth
class and 15 working days in higher classes. This preparatory leave should not be
given as matter of course but only when in the judgement of the head of the

institution, the courses have already been adequately studied.

Note.—Schools and colleges may also be closed on the date on  which the
institutional festivals are actually celebrated.

216. Registers:

The registers enumerated in articles 62 (m) and 106 shall be maintained in

every recognised secondary and primary school, respectively. The following
registers must also be maintained in secondary schools :—

(a) Order book;
(b) School examination register;
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(c) correspondence register (appendix XXI);

(d) teachers’ attendance register;

(e) register of the issue of library books (appendix XX1IV);
(f) conduct and punishment register;

g) private tuition register.

Forms of the principal registers are prescribed 1n the appendices and in the
statistical form prescribed for the log-book of recognised schools.

Th= accounts of provident funis maintained in _accordance with rules other
than thz standard Provident Fund Rules shall be kept in the same form and manner
as thoss of funds under those rules (appzndix UI) to this code.

217. Conduct register:

The conduct register shall be in the charge of the Headmaster /Principa
Remarks need only be entered in this register when a pupil is commended for spe-
cial marit or reported for misbehaviour; if no entry is made against the name of a
pupil it would be presumed that his ~onduct has been satisfactory. Misbehaviour
should be understood to include ua -unctuality, irregular attendance, tdleness, use
of bad languags and slovanly hab’ts as well as breach of school rules and mora
delinquencies generally. The Periodic:l progress report sent to the parent should
include remarks on the conduct of the pupil concerned.

218. Religious instruction:
T .

Religtous i1nstruction shall nc* be given in Government schocls except out
of the school houts, and then only at the express request of the parents or guardiang
concerned. No teacher employed in a Government school shall be required 'to 'give
such 1nstruction withoutt his consent, and no charge on account of religious instruc.
tion shall be paid from public funds.

219, Cleanliness to be enforced:

J#l‘

. Cleanliness of person and clothing must be enforced among the pupils of
all schools. A pupil presenting himszIf in such a condition as to be unfit for ad-
mission shall be excludsd from the school for that meeting and treated as absent
without leave.

220. Tohacco and Intoxicants:

The use of tobacco or intoxicants by pupils and teachers is strictly forbidden
ir{) sch&)ols and colleges. It is the duty of teacher to see that these orders are
obeyed.

221. Physical Training:

An approved scheme of physical training shall be included in the curriculum
of every recognized school and the headmaster is required to organize a general
system of school games.
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222. Curricula text-books:

The courses of study followed and the text-books used in schools shall be
those authorised by the Department/Punjab Education Board. Variations from the

prescribed courses, and the use of unauthorised text-books is illegal without the
sanction of the Director. '

SECTION-D—SCHOOIL BOARDING HOUSES
223. Boarding Houses:

Every recognised school which enrols boarders shall provide and maintain
under efficient control, and a suitable building for the accommodation of such
boarders. The boarding house shall be in a suitable locality and shall be capable
of being closed to the ingress of visitors and the agress of boarders at any time.

- 224, Dormitories:

Dormitories shall not be less than twelve feet in height and shall provide a

floor space of at least fifty square fect for each boarder to be accommodated. The
dimensions of each dormitory and the number of boarders permitted to occupy it
shall be plainly marked on the dormitory.

795. Resident Superintendents and their duties:

The Headmaster is responsible for the management of the boarding house,
but for each separate hostel, a resident superintendent shall be appointed.

Their Duties—The superintendent shall under the direction of the Headmaster
maintains discipline in the hostel, control the menial staff and satisfy himself
that the boarding house prcmises are kept in a clean and thoroughly sanitary con-
dition. He will furnish daily report of the attendance of the boarders to the head-

master and will communicate at once with the headmaster regarding matters re-
quiring his immediate attention.

226. Medical attendance, efc.:

Provision shall be made for regular medical attendance, wherever possible a
suitably located and well ventilated room should .be available as a sick room and a
suitably furnished room for the use of the medical officer.

797. Rules for superintendent and boarders:

4 Two sets of rules shall be drawn up by the headamaster, one for guidance of
the superintendent and the other for the guidance of the boarders. These rules
<hall be shown to the inspecting officer for approval at the time of his annual visit.
The latter set of rules shall be displayed in a conspicuous place in the board-
ing house.
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CHAPTER VI

RULES OF RECOGNITION
228. Definitions:

A school 1s said to be recognised when it js allowed to present '1)1113115 for
examinations held under the orders of the Department or by the Panjab School
Eudcation Board, to send up candiatdes for public scholarships, and to admit holders
of such scholarships. -

229. Recognised Schools:

Recognised schools may be (a) Government and (b) such privatelx-z_nanaqu
schoolg as n the opinion of the Education Department, satisfy the conditions laid
down in this code. | ' |

230. Authorities to recognise schools :

Recognition upto middle standard shall be granted by the District Edu-
cation Officer. As for High Schools, provisional recognition shall be granted by
the Circle Education Officer concerned and permanent recognition by the Director
Public Instruction Schools. "Affiliation”of plus 2 classes is"granted to private school
by the Punjab School Education Board subject to satisfaction of certain norms
and conditions. R

231. Conditions for the recognition of high schools ;

A high school 1s said to bz recognised when it is permitted to present - pupil
at the Matriculation and School-Leaving certificatc examination of the Punjab
School Education Board.

232. The recognition of a_middle school or department is governed by the
following conditions:—

(i) that the school is needed in the locality on edncational egrounds;

(ii) that it 1s under a regularly constituted managing body which is ap-
proved by the Department and is registercd, every change in the
management being reported to the Department;

(iif) that in order to ensure_the continued maintenance of the school in
~ an efficient condition the management have deposited, in the name
of the school, with a branch of the State Bank of India; or with
the Post Office Savings Bank or any other scheduled/nationalised
bank, reserve fund equal to at least six months’ salary of the staff
and that no withdrawals are made without the previous sanction
of Circle Education Officer concerned.

(iv) that the terms on which the teachers are engaged including the ex-
ecution of a written agreement between the management and each
teacher, are as suggested in appendices XXVII and XXVIII ;

(v) that it has adopted the standard provident fund scheme for its
teachers;
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(vi) that the school premises, accommodation, furniture and equipment
are sufficient and suitable; |

(vil) that it follows the departmental rules and that inter-school rules are
strictly observed;

(vin) that it follows courscs of study prescribed or approved by the Depart-
ment/Punjab  School Education Board.

(ix) that it has attained and maintains a reasonable standard of efficiency
In Instruction;
\

(x) that 1ts discipline is satisfactory;

(xi) that the rates of tuition fees and subscriptions to boys’ funds charged

are 1In accordance with the scales prescribed or approved by the
department:

(xi1) that suitable arrangements are made for compulsory physical training

for all pupils except such as are declarcd unfit by a competent
medical  authority;

(xi1) that the headmaster is recognised as the sole authority in all matters
connected with the internal organisation of the institution includ-

Ing class promotions, teachers’ timetables and assignment of work,
discipline, etc, ;

(xiv) that the records and registers specified in Article 238 are maintained.
233. Conditions for the recognition of primary and elementary schools;

The recognition of primary and elementary schools is governed by the follow-
ing conditions:—

(1) that 1t is needed In the locality on educational grounds;

(1) that it is under @ manager or managing body approved by the Depart-
ment;

(i11) that 1t has been in existence for at least six months ;

(iv) that it follows the curriculum prescribed by tﬁe Department ;

(v) that it has an efficient teaching stafl;

(vi) that it is satisfactorily housed and equipped;

(vii) that it observes the departmental rules;

(viii) that it will be open to boys and girls alike except where the circle

Education Officer consider this undesirable;

(ix) that thzre is at least one waole-tim: tzacher providzd for every thirty-
five pupils in average attendance;
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(x) that it posesses a copy of the Punjab Fducation Code, and marn-
tains the following records :—

(a) an admission and withdrawal register;
(b) daily attendance register of pupils;
(c) an attendance register of teachers ;
(d) an acquittance roll of teachers;
(¢) a log book;
(f) a fee regisfer, if fees are charged;
(2) a property register.

234, Conditions for the recognition of adult schools:

Deleted.
235. Provisional recogaition:

If a school is promising enough to deserve encouragement but does not
satisfy all the conditions of recognition, provistonal recognitions may be granted or
renewed for a total period not exceeding three years in the case of primary schools
and not exceeding four years in the case of upper/primary/secondary/cenior
secondary schools. In such cases, the orders shall be accompanied by a clear and
definite statement of the conditions which should be fulfilled before the school is
recognised permanently-provided that in the case of senior secondary schools, the
Director of Public Instructions, Punjab, may in every special circumstances, extend
the maximum period of provisional recognition to six years with the prior approval
- of the Government.

236. Refusal of recognition:

Where recognition is refused to a school, a copy of the orders shall be sent
to the manager or correspondent of the school stating reasons for which recogni-
tion has been refused.

237. General undertaking:

The management of a recognised school shall undertake that all orders of
the Government or of the Department relating to the admission and removal of

pupils, the promotion of pupils to higher standards, the dates and duration of
school terms and holidays, reports, returns, records and registers, the use of
authorised text-books, the conditions under which religious instruction may be
imparted, the physical training of pupils, school games, school discipline and the
appointment, removal and conditions of service of the teaching staff, so far as
such orders are applicable to the school in question, shall be strictly o'i)served.

238. School Records:

"Bvery recogaised sscondary school shall posssss a co o
Hducation Code and shall maintain the following registers - f_y of the Panjab

() an admission and withdrawal register:
(11) datly attendancz register of : pupils; K
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(iii) an attendance register of teachers;

(iv) a cash book showing all receipts and expenditure;
\

(v) a statistical register;
(vi) an acquittance roll of teachers;

(vi1) an acquittance roll of scholarship-holders;

(viii) a punishment register;

(ix) a log book;

(x) a visitors’ book;

(xi) a fee register;

(xi1) an order book;

(xiii) a register of private tuition;

(xiv) a conduct register of all pupils; this also should show whether they
live with parents or reccognized guardians; or in host.ls;

(xv) a catalogue of library books and a register showing their issue;

(xvi) a register containing the results of house examinations and depart-
mental and other examinations;

(xvii) a property register showing sépétrately 3quip+né'ﬁt and appliances
purchased with the aid of grants from public funds;

(xviii) registers relating to all pupils’ funds:

(xix) a correspondence register.
Note~—Forms of the principal registers are prescribed in tue appendices.

239, Alteration in standard:

Without the previous sanction of the aithority empowered to recognize
it, a recognized school shall not open a class or :lasses either higher or lower than
those for which the school has been recognised. " When such class:s are opened
under proper sanction, a formal application for rzcognition shall bs made to the
D.E.OQ./D.P.I by the Ist June (S:e Article 253) following the date of opening them,
and if recognition is not accorded, the classes shall bz closed at the end of the
tccm in which the refusal of recogaition is com nunicated. The ru.:s relating to
admission and withdrawal, discipline and registers, shall be observed with respect

to such probationary classes. N |
Note 1.—For the purposes of thi; rule, the spring summer and winter holidays shall

determine the end of a tcrm.

Note 2.—All applications from pivately managed schools under this rale should
reach the D.E.O./D.P.I. by the 30th June,
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240, Wiihdrawal of recognition:

Recognition may be withdarwn by the authority —empow cred to grant
1.,

When a school or any of its departments or classes has ceased to fulfil the
conditions ¢f recogniticn or when permission to closc has been given, the recogniz-
ing authority shall withdraw  recognition from that school or department  or
class provided that whkere recognition 1s v»ilLmen as a dmg}phna]‘y neasti€ tle
management shall be allowed a full opportunity of explanation. If the defects are
capable of immediate or early removal, the school authorities shall in the first case
be allowed reasonable tiine, to be fixed by the recognized authority, within which
to remedy them, and if they are remedied to the satisfaction of that authorty,

recognition shall not be withdrawn.

Under laxity in granting promotions, if it continucs after the due warning
will be considered sufficient reason for the withdrawal of recognition from any
school or department which suffers from this defect. |

241. Political acti\ities:

Recognition i3 lable to be withdrawn from a school if the management or
the staff of the school take part in agitation directed against the authority of
Government, or disseminate opinions tending to exctte feelings of disloyalty or
disaffection against Government or of enmity and hatred bctween different classes
or if the pupils are permitted to attend political meetings or to engage in any form
of political or communal agitation. Recognition will not be withdrawn under this

provision without giving opportunity to the school authority concerned to show
cause why recogniticn should not be withdrawn,

241-A. Government reserves to itself the right, anything in the rules of

this code notwithstanding, to grant, refuse or withdraw recognition at its entire
discretion.

242. Restoration of recognition:

A school or class from which recognition has been withdrawn shall not be
restored to that privilege until the recognizing authority has been satisfied that the
defects which led to the withdrawal of recognition have been removed, and that
in all other respects, the school or class fulfils the prescribed conditions. B

243. Lapse of recognition and recognition of branch schools: § | i1

The recognition of a school or department shall lapse if:— e

(a) a recognised school or department ceases to exist: o

(b) a school is transferred to a different buildings or

localit )
approved by th: Departmznt ; or y ot already

(c) schoolis transferred to a different managing bod
by the De¢partment; or SINg ) nqt already approved

(d) in case of provisional recognition, the conditions

Article 235 of this Chapter are not ful 'mposed under

filled on the expiry of tho

”
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period of provisional recognitiop; or an application for perma-
nent recognition 1S not received, on the proper from, in the office
of the D E.O./D.P.I. three months beiore the expiry of the said

period; provided that recognition shall not lapse in the middle of
a school year but only at the end of it. |

If the recognition of a school or a department has lapced under this article,

then for the purposes of future reccognition, it shall be freated as a new scliool or
department. "

Branches opzned by the managzment of a school already recognised shall
also be treated as new Schools or classes for the piarposes of recognition.

244. Appeal regarding recognition:

An anpzal azainst an order refusing or withdrawing racooaition will in all
cases lie to the Director of Public Instructions. Y

245. Rcognised schools open to all castes and creeds:

In a recognised school, no pupil shall be refused admission on accoun. of his
caste or religion. No pupil who has once bcen admitted to a recognized school

shall be treated differentially from the other pupils of the school so as to cause
disabilities on account of his caste or religion. - 3 |

246. Religious instractions anl exercises:

e [ — o ——r— — v ————— . - 4 -
. -

No pupils of a recognised school shall be comprlled to attend a class in which
eligious instruction is given or take part in any religious exercises if the parent or
cuardian has formally communicated to the school authorities his wish that the
pupil should not be so compelled.

A pupil absenting himseli’ from rclgious instruction or religious exercises
under the above paragraph shall suffer no disability on that account.

No pupil shall be refused admission to a fecognlsed school because

exemption from attendance religious exerclses or religlous instruction Is cla med
under this clause. '

No pupil shall be compelled to attend the school on any day set apait for
religious observance by the community or sect to which his paients or guaidians
belong nor shall he be compelled to attend school on recognised holidays of his
religion, included in the list of gnhzetted holdays.

Any representation made by guardians under these 1ules must be In writing.

247. Liability to inspection:

Every recognised school with its account books, registers and othpr 1ecords
shall be open to inspection at all rcasonable hours by the authorised officers of the
Department, by the Officers of Government authorised to inspect schools, by the
Director or Assistant Surgeon or he:lth officer deputed by or acting under the genera
orders of Government, to exmine t] ¢ health of the students or the sanitary condition|
of the building and premises. |
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248. Reports and returns:

Every recognised school must periodically and in the prescribe% formugllb&
mit such annual and periodical returns and such other reports as may be requirc
by the Department.

| 249. Text-Fooks:

No books (other than books for religious instruction) not authorised by
the Departmeznt or the Panjab Education Board shall be gsed in any recc_)gmsed
school; Government reserve to themselves the richt to forbld or to prescrlbe the
use of any book or books or other publications in recognised schools.

250. Residence of pupils :

Every pupil of a recognised school shall reside with his parent or with guar-

dians recognised by the school authorities and the parents in a recognised hostel or
boarding “house.

251. Authorities to recognise hostels:

Deleted.

252. Conditions of recognition of hostels:
Deleted.

253. Applications for recognition:

All applications for recognition should bein the form prescribed in
appendix- ~ Such  avplications from schools applying for recognition
for the first time shold reach the D.E.C./D.P.I. on the 30th June each year.
Applications from provisionally recognsed schools, for the grant of permanent

racognition cr for the extension of provisional recognition should reach the
D.E.O/D.P.I. by the 30th Junec.

254. Lapse of recdgnition of a hostel:

Deleted.

255. Recogrition of branch hostels:
Delated,
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APPENDICES
APPENDIX 1
(Chapter VIII, Article 253)
To
Sir/Madam,
I hav: the honour to request you to recognize this school, Necessary
particulars are given below:—
Dated Signature of Manager.
Managers| Remarks
H:adings - report | of
Imspecting
officer
o 1 o - 2 | 3

Name of school

Date of first opening of school

-

(a) Stailarl of recognition dssired Senior Secondary,
Hish, Midl'le or Primary

(b) In the case of Senior Secondary, High, Middle,
the subj:cts for which recognition is sought

Constitution of the management of the school together
with the names of the managers and their occuptions

Is the management registered ?

School premises (number and dimeasions of rooms). Pla ns
should bz attachzd |

Dimensions of play-grounds

Library and cquipment, In the case of subjects requiring
special appliances detailed statements of appliances
provided should be attached

Has the schoo! adopted the- Standard Provident Fund

Scheme for its employees ?
)

‘—__—__N_
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Average attendance

for the last six months and rate
of fees levied in each class |

Financial condition|
of school during

_,4’_-—._"—_—-—-____

preceding six
months

48

of scﬁolars
Classes

el — — g -

| XII Class

X1 Class

Pl Y

' High

"X Class
IX Class
Middle
h'_VIII Class
VII Class
¥VI Class

A" Class

Primary

IV Class
IIT Class

II Class
I Class

Average monthly income from

——--_'_.—-'-_ T T R ——

Other spources
(nature of

Fees
be specificd

PR——

ety F faee— Ssis——

sources should| Total

APPENDIX I—contd

Average
attendance

AvVeTage
monthly
expcenditure
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APPENDIX I—concld.

Staff Date of Posts | Qualifica- | Pay | Class and
| appointment tions, . subjects
——— e including . taught
| training
No Name
o General remarks
.. Decision of the recognising authority Forwarding authority.
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APPENDIX I
(CHAPTER IIl, ARTICLE 61)

Applicaticn to be brought on the grant-in-aid list.
A. Name, calling and residence of cach of 1he managess.
B. Name of Schéol,
C. Situation of School.

D. Class of School (a).

E. Source and amount of income exclusive of grant.
T~ o Y G T R S

Annual Amount Rs. (b)
Nature _.“_ o Remarks
Present ProPosed
Rs
Endorsement
Subscription |
Fees
Other Souyrces
- Total

e

(a) Here show whether (1) Boys’ or Girls’. (2) Senior Secondary, High ,Middle, Primary
or Industrial etc.,

(b) Both columns to be filled in only when it is Proposed to exPand or improve on
existing school on receiPt of a grant,

(C) Here state the nature of the endowment, if any, and show how for and why the
subscriptions, if any, are likely to be Permanent.
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F—Expenditure
. - A P ST 2O T S S SOy T Y 5 T -
Nature Annual aiyzqunt Rs. (f_)___ REMARKS
| Present Proposed
e - | l B
Rs | Rs
Teaching Staff
Non-Teaching Staff | .. l
Provident Fund . )
Contingencies |
|
Total | |

G—Detail of Staff

A S — ———— R

f
iMcmt/zl y Pay Qualifications | Number of Periods spent Week|y
Rs. (a) | in secular instruction in each
l Department
y > |
=, .. T k<
Appointment O'E DG .3 a
| o 58 38« |Trained; § Infant
3 25822 lor not D
T, ey O ) = .o = — i
- Q o OF U o R o
O Lo = .= &
& - e EUn 5 = = -
a it
| | moald N an) >, ¥
e i, ' E— e | ——— " P
. |
| |
. l .
| | | .
Total : - T ’ ) ' ’ - T
| .

S e T vy 2 A - SR - AL LY7o T A Y N S T - G PO S T T o SR,

(a) Both columns to be filled in only whenitis proposed to expand or improve any
existing school on receipt of grant, |
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APPENDIX II—CONCLD
' e TR TR

H—Number of p“r.u‘pils on the roll

- -
L
— N

Number

—— e | ——————— | Average attendance

for the last three REMARKS
Department Class Present Expected schoo!l years or for

the period (if

smaller) the school or

any department of

i1t has been in ex-

1stance

- e e e— e ——y |  rra— e ——
e —— _— - AL el sl S i il

R — . e— ——

Total , ’ S
' .

K—Extent and n:ture of accommodation provided. "'

Hcre state the dimencions of cach class room, the total cubic and superficial
space, and the number of pupils acccmmodated. ' 1
/

L—Ground for application.

N—Agrecement, -' i
We, the undersigned managers of the S f '
, : 1 ~—————-——School, declare that we
?ave Ire&d the rules contained In Chaptcer ITI of the Education Code, and apply
or the above school to receive a maintenanee grant ynder those rules, and we

hcreby agicl to be bOUI'ld m a]l respects b | ]
. thos e I
to recetve such grant under them, g Y those rules so Ong we may_ continue

(2) All the Managers must sign or. If the schocli
' : ; ocl 1s manage .
ation, the signatures of the local President and Secretary will beg s?lffl')i}c;ieﬁ .
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- APPENDIX I11.

(Chapter III, Article 79.)

Standard Provident Fund Rules for Teachers.

1. In the following rules :—

(1) ““Pay” meaus monthly pay and dozs not include personal pay, travelling
or other allowances. For the purpose if these rules the monthly rate
of pay of a teacher during any school y.:ar shall be taken to be that
at which he draws his pay for the first month of the school year.

Note.—The school year is from 1st April to 31st March.

(2) “Te@h%l s Includes every certificated trained teacher holding a non-
pensionable permanent post in a recognised school and school clerk
appointed substantively to a pzsrmansnt post. It also includes all
atoresaid members of the staff appo!nted on probation t0 perma-
n:nt posts. ,

(3) ““Depositor” means a teacher on whose behaif a deposit is made
under these rules.

(4) ““Interest” means the interest which is paid on a deposit at a
Government Savings Bank or Nationaliscd Bank under the rules In
force for such institutions or on Government securities.

(5) ‘“Committee” means the committee of management of the school
concerned. )

(6) “Family” means—

(1) in th> case of a male subscriber the wife or wives and children
of a subscriber and the widow or widows and child:en of a
~ deccased son of the subscriber ;
(i1) in th: case of a female subscriber the husband and children of a
subscriber and the widow or widows and children of a deceased
son of the subscriber,

Note.—<“Chiidren’’ means legitimate or adopted children provided that in the case of
the latter it is proved to the satisfaction of the **Controlling Officer’” that under
the personil law of a subscriber adoption is legilly recognised so conferring
the status of a natural child.

2. Thzse rules shall apply—

(i) to all teachers holding non-peusionable posts in  Primary and
' secondary schools for Indian boys and girls which reccive a grant-
in-atd, and ‘ | |
(ii) to all teachers of secondary schools for Indian boys and gitls
which had adoptcd the Standard Provident fund Rules for teachers
and
(iii) to such tcachers of other sccondary schools as may be permitted
by the Direcior of Public Instruction and may elect to come under
these rules with the sanction of the authoity having financial

control of the school.

- Délete rule 3.
4. The control of the fund shall vest in the Government. T_he Government
may however, delegate its powers uuder this rule rule to such officers as it may

- appoint in this behalf. Officers so appointed shall be called “controllimg officers’

~fer the purposes of these rules. | |
n the Dis‘rict Education Officer or any other officer

te * — ill be vested . ) :
note - Thtf)s;gg;egzcg sowers are del>gatzd by the Director of Public Tnstructi© ns.
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APPENDIX III—coutd.

Appendices
Every subscriber must on joining the fund sign a certificate in form “C’
appended to these ruies.

5. Every teacher subject to these rules shall be required to subscribe at ‘;‘he
rate of Ten Paisa per rupee of his pay to the provident fund. Fractions of a
~rupee of pay should be omitted.

6. The committee shall make a contribution to the depos_it account of each
depositor, equal to the amount of deduction made from his pay under the
preceding rule. Such contribution shall be credited to the fund, month by
month, in favour of such teacher together with the amount deducted from his
pay. The contribution will be charged in the school accounts to the sub-head
‘“Provident Fund”.

7. (1) The sums credited to the depositors monthly under rule 5 and 6 In
the Provident Fund Ledger maintained by the school committee shall be paid
duly into the post office savings bank or into a National Bank. Such payment
should, whenever possible, be made into the bank between the Ist and 6th of
‘each month, in order that interest may accrue. The bank account for each
individual contributor shall be kept separately in the name of the manager of
the school on behalf of the contributor and separate pass books should be issued
in each case. | . ) |

SR R ~
(2) Money cannot be withdrawn from _such bank except as provided in
rules 9, 11 and 17.

(3) Accounts of investments made under this rule must be maintainted in
from “D” annexed hereto. |

Note.-—Notwithstﬁ.nding rule 7(2) above de_posits up to a maximum of 75 per cent,
may with the consent of thc contributors and the Government or controlling
ofticer be withdrawn and invested in Government securities.

8. Every depositor shall be required to nominate in form E appended ihe
person or persons he desirers to be beneficiary or beneficiaries entitled upon his
death to the balance to his credit in the fund, provided that, where such depositor
has a wife or children, such wife or children shall be nominated as beneficiaries
in preference to any other person or persons.

The committee will not be bound by or recognize any assignment or encum-
brance executed or attempled to be created which affects the disposal of the
accumulations of a depositor who dies before retirement. - |

9. The deposits and contributions, with intrrest thereon at the credit
of any teacher, or such part of them as he may be entitled to, may, with the
sanction of the Government or controlling officer, be withdrawn by the committee

from the post office savings bank or approved Nationalised bank of Govern-
ment securities 1n the following cases : — o

(1) t(gn éhc }i_ez—_lth_ of the deposit%r, when the amount shall be paid to
¢ veneliciaries nommated by him, or if no nominat d beneficiar
survives him to hjs legal heir or heirs R

L
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. APPENDIX ITI—coNTD.

(2) On his retirement for physical unfitness for further service when the
amount shall be paid to the depositor himself. (A teacher granted
leave preparatory to retirement may be permitted to withdraw the
sum to which he 1s entitled at any time during leave.)

(3) On his resignation, when (subject to the provisions of rule 11) he shall
receive,—

(i) After less than three years’ service his own deposits, together with
5 per cent of the balance in the fund standing to the credit of his
account,

Note—The term ¢“Seryice” or ¢ ‘completed service’” occuring in this rule means the length
of such service from the date of joining the Provident Fund.

NB—This balance will consist of the committee’s contributions (which include any grants
from Government for this purpose) together with interest on such contriputions
and Interest on teachers deposits.

(i1) After three years’ completed service his own deposits, together
with 30 per cent of the balance as above.

(iif) After four years’ compl:ted service his own deposits, together
with 40 per cent of the balance as above.

(iv) After five years® completed service his own deposits, together
with 50 per cent of the balance as above, and thereafter by
annual increments of 10 per cent for each additional year of
completed service up to 100 per cent or the full balance in the
Fund to the credit of his account. -

(4) If ateacher’s services are dispensed with through no fault of his
own e. g., owing to reduction of establishment he shall be paid
the full balancs at his credit without any reduction.

(5) To make temporary advances as provided in rule 17.

10. In case a teacher resigns with a view to take up an appointment in
another school oris transferrad to another school which has a provident fund,
the balance at the credit of his provident fund account, notwithstanding any
thing contained in rule 9 abovz, shall instead of being paid to him be transferred
to the credit of a similar accoynt in his name in the ncw school.

11. If a teacher is dismissed or leaves a school in contravention of a
written agrcement the committee may with the consent of the Government or
controlling officer pay to him, only his own deposits, together with 5 per cent
of the balunce of his credit in the fuand and may withhold from him the whole
or a part of any further sum to which he would ordinarily be entitlcd under
rule 9. The depositor’s own deposits cannot be forfeited. |

12. A separate account with the bank concerned shall be opened in the
name of the committee for depositing any sum of money withheld from a
teacher under the preceding rules. This account shall be called the <‘Teachers
Provident Fund Account’. Moiey at ithe credit of this account may, with the
approval of the Government or controlling officer, be utilised for compassionate
allowances and gratuities to destitute employees of the school and their widows
and dependents.

13. A.separate gccount, in form A, appendcd, shall be kept and written
up in the office of the school committee for every depositor, and a copy of this
account, which shall show every payment credited, with the interest thereon,
shall be furnished to every depcsitor as soon as possible after the close of the
financjal year to which the account relates,

i

v
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14. Amount credited or debited to the provident fund shall, on the same
day, be posted into the provident fund ledger, in Form B, appended, in full
detail. The figures for column 8 of the ledger must be calculated yearly upto
31st March, and the net balance of each account entered in columns 5 and 9;

but the figures in thes: columns should be compared once a Yyedl with the

savings bank pass-books. Great care should, therefore, be taken to make the
monthly calculations ~ccording to the rules in force in the post office or in the
Nationalised Bank ¢s the cise may be. The provident fund ledger should have

seperate pages for each month’s transacticns.
15. No voluntcry deposits from feac

fund. | |
16. Teachers are not cntitled to subscribe to the provident fund while

absent on leave other than privilege leave. o

17. (1) The committee shall have power, with approval of thc Government
or controlling officer, to allow temporary advences mnot excceding three months’
piy to any subscriber from the amount of deposits at his credit in the fund,
provided that he has no otker resources at his disposal, for the following

purposes ‘\— _ .-. | | _
(2) To pay expense incurred in connection with the illness of himself or a

member of his family;

(h) To pay expenses in connection with marciages, funerals or ceremonies
which by the religion of the subscriber it is Incumbent upon him to
perform and in conncction with which it is obligatory that expenditure

, should be incurred.

(2) When an advance has already bezn granted to subscriber, a subsequent
advonce shall not bz granted to him until at least twelve months have elapscd
since the complete repayment of the last advance taken.

(3) (a) Advances will be recovered at the discretion of the committee is not
less than twelve or more than tewenty-four instalments. A subscriber may,
however at his option make repayment in less than 12 instalments or may repay
tWo or more instalments at the same time. _ B

- (b) In determining the advance to bz sanctioned, due regard should be paid
to the amount lying to the credit of the applicant in the pirovident fund. The
amount of the advince should bs a sum expressed in whele rupees, and
ordinarily the monthly instalments should also be in whole rupee, the advance
applied for being raised or reduced, if necessary, to enable instalment to be
thus fixed.

A (5 Recpverie:; will be made monthly commencing from the first payment of
a full month’s pay after the advance is granted, but no recovery will be made
from a teacher while he is on lcave of any kind, except privilege lcave. -

~ (d) The instalments will be paid by compulsory deductions from pady, an
will be 1in addition to the usual deposits.
instagigentth: ;;-;,Semzl??vgnggtls retpmddm t\ye}\{e instalments or lsss, a thirteenth

: , represe nf Interest an 6qachL ent to_4 per cent of th‘c amount of
of the advapce, shall be paid in the month following that in which the last
instalment 1s paid. Similarly, an additional instalment equivalent to 8 per cent
of the total amount of the advance shall be paid when the advance is repaid in
morc than twelve i;mt;-:,lments. In calculating the 4 per cent/8 per cent interest
as above, a fracticn of a rupee should ba taken at the next higher whole rupee
if 1t exceeds 50 Paisa and should be ignored if it does not. The repa mf“%ts
Shallllge ngiteg to the ::t;:count of the teacher concerned. Py

. On a dcepositor leaving a school, his account she | *

the amount to waich he is entitled under these rgles 1S qxit%%g\%?f d“?i[tllfi&l nl(;egz
year it shall be writt:n off as a dead account, and repaid only ynder t d
of thle Government or controlling officer. _— - 1};@,10_? ¥

9. When an account becomes “‘dead’ the ba - ' _

be credited Lo the  fenrher, rovident funcei agggﬁgtato‘gletﬁ?dlt tlherclf:of must
miscellaneous receipt. Senools as 3

liess will be credited tc the provident
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Account
!

19 19 | Deposit
—_— ———
1 2

‘ Rs. P.

Opening balance

April

May

June

July
August
September
October
November
December
January
February
Marck

Total

g p—

et e ¥

JJ

Interest for 19———n——
Balance on 31st March 19———.

19—

APPENDIX III— CONTD.
FORM A

Provident Fund Ledge;'
Number of - |

Name of subscriber

_--____'r -— e S —

Total

e sep, T — el e———

| .
mmw

i ——

1
— iy ey T S———  yu——)

J

Monthly Balances
on which interest
if calculated

T —
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Monthly balance
of withdrawals

' on which loss of

interest is cal- |
culated |

P.

M_mm
Folio number of

Esmbyshment check register

REMARKS

e, T ey S — [ . N S—

- .t S .. ~ .
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APPENDIX III— CONTD.

Form B(I)

Provident Fund Ledger

Credits

AbPpointment

mellh eleph SSRGS —_-_
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Opening |
balance

. e e ——

Deduction

from pay

7

Rs,

School
Commtitee
contribution

P.

}

Interest

8

- L, T S

Rs. P.

Total

e gl ge sninl) SRS

Rs. P.

- Remarks

10

When payments are
made the date of
payment and the
amount will be
entered in the ¢ol-
umn of remarks.




Date of Numker of | Name Appoint-
receipt depositor ment

i
I | 2 3 4

APPENDIX III—CONTD.
Form B (2)

Register of debits or Provident Fund

DEeBITS
— - —— ——
Service Opening Withdrawn Credited to | Paid to
balance committee depositor
]
s | ey S S pppetter gyttt | S ———— o S—————— —— . S g S————
5 6 | 7 8 9

L

L e
—
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ATPI NDi1X 11l— CONTD,
Form C

(To be filled in and signed by every subscriber on admission to the fun

I hzreby ageee to abide by the Standard Provident Fund Rules, laid down in
Appendix III to the Punjab Education Code,

Dated the—————— e ——————19

Signatur e of teacher—————— e ——————— e ——— e ————
Name of School—— ‘ e — e e e
Town or DiStriCt T i ——— ———— - - Ea— Yy e ——rvinll} T—— A e ——————— . P —— — ey ity (] S =y
Witness :—

signﬁtllfe*-*- R i e e e A i S St I e e e e e e T T P T S T

Addre SS T b M, A iy (gt S et St S Yt Bt s et et s e : | m_-“—
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a APPENDIX II[—cONTD.
Form D
Prcrident Fund Investment Ac¢count
School
Qerial | Date of Purchase Dqscriptlon of Number and date Place where securities REMARKS
No. . investment of sanction of the Amount are lodged (Give date when
Controlling Officer cashed)
schools
| Rs ‘ p. ‘
l :
ll | i o l'
Lrovident Fund Investment Account A
—Sehool
’ INSTALMENTS OF Imnmr_nga i INSTALMENTS OF INTEREST RECEIVED l
Serial No. in provident ————, — Eea;ei()tt‘ —] REMARKS
! 1 t aC nt ‘ e p 1
fund investment accou Date Amount 1 | Date of credit in the post Amount 1
office savings back or to |
the teachers accouynt |
__________‘—_______ enliSeeeniryy AN GPEe auuEy | S ——————————— e — —————— I__.___ _______IL________.._—_.__
ll i Rs | P, R Rs | P. '
B N I
- ol
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APPENDIX III—coNCLD
Form E

| D3p3sitor NI, ——— e e
FORM OF DECLARATION

| Provident Fund for teachzrs emsloy2din schir!ls urdzr pivate m anagement

(For* —— s —Subscriber)

Thereby daclare that in the evant of my death the amount at my cradit in ths Teachers Provijent Fund of ————
_________._.._-—-—--.-———-sqhool,—-——-——————-———*————-ﬂ—-shall bz distributed among the persons mentioned below in
the manner shown against their names. _ |
3 . The amount dus to nominee who Is @ minor at the timz of my d:ath should be paid to the person whose nama

I
Name and address r

*Name and address Relationship | W]lethc_r majar A mount of the person Sex and parentage
of nominee with the Or minor, lf minor, | of share' of to whom payment of person mentioned Remark s
- or nominees subscriber state his age deposit IS to be made on in column No. 5

| | behalf of the minor

1 | 2 3 4 5 6 7

el —
|

*Here state unmarried, married or widower. :,
Two witnesses to signature of subscriber. N {

A ———

Witness No. I Witness No. II
Sighatur¢————————— Signaturg ————m7H—78 ———— —— Signature of subscriber —————
Occupation—m———————————— Occupatio ————— ——— — Occupation of subscriber
Address——m———————————-———  Address—————————— — Address of subscriber ——— —a——
Station—
Dated ————e——e e
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An ount_wllected during_ the Month on Accocunt Of

ol wg E W 7 | |
Fees DoV @3 a e L Funds J Li . Arrears Due i Remarks
—'—_I___—_—_'—'______"—__ ]'“ o | 4 h —_—
l I o o | | ' Fees Funds
| ;= | | |
=
=3
~ ~ =
& l I O 3 N "o
2 | o© O = | = = |
a2 © L, = g, " e = f-‘-'? I [L.
= Q oS = 5 Ly o0 [ U
'3 | E | &0 = - - = 7 =
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E|E | 8| 2|8 |8 | 8 . g |1 =12 | 5| 8 |
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| | .—-____'—
Rs. P..Rs. P.Rs. P.Rs. P..Rs. P.|Rs. P..Rs. P.|Rs. P.‘Rs. P..Rs. P.[Rs. P.[Rs. P..Rs. P..Rs. P.| Rs, P. Rs. P.
| | "

'l

m-'“
[ ] a

1 t
Amount realised and credited
First instalment on
Second instalment on

Total
Amount realised after credit of the last instalment and to be accounted in the next month, if any.

Signature of the teacher in charge

Checked by
Head of the institute.

Digitized by Panjab Digital Library | www.panjabdigilib.org

V9



Admission and withdrawal register of the

Date of

admission

A ———

Serial No.

Name of
the
student

Date of birth

by the

Christian era
(in words as

- well as
figures)

in

APPENDIX V
[ (CBAPTER III, ARTICLE 10 5(c)]

Father’s
nName

l

|

Religion
(Ca ste,
sub-caste
or tribe)

N ote.—The age entries should be recorded in words and any change
explained in the remarks column. The date of birth should be recorded on the authority of birth certificate from the Registrar.
(Birth & Death).

Father’s

occupation |

School at

l

N

Residence | Class to

which
admitted

Class
from
which
| with-
drawn

Date of
with-
drawal

Remarks

in such entries should be initialled by the Head Master, and
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APPENDIX XI

[Chapter III, Article 105(g)]
school

Property Register of the—— ———————

b

This column should be used

Rate Amount Source from Authority for for remarks or when an article

which paid for purchase is struck off the register the
reasons why it has been removed

| | from the Register and the
authoegty for doing so should be

Serial Date of receipt Name of article

No,

|
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APPENDIX XII
[(CHAPTER III, Article 105(h)]

Register of Library Books.

e e e o T L T ——
I e p— e -

| \ Ao

Serial I\leaml? of | Number of | pricc per { Amount When Date of | REMARKS
b:[ 00KS coples Copy received receipt of
. the book

:

-
L
-
1
L |
-
g e e O g S e e il e o e g e e e e e e e — T
1
— -
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Serial
‘No.

APPENDIX XIV

(CHAPTER V, ARTICLE 134)

Memorandum of Lapsed or Forfeited Schclarships Held in School or College and Payabie by the

Kind of Name of
Scholarship scholar-
ship
holder

| _ | Monthly
College or | Examination passed Value of
School Scholar- |
from which ship
passed
| || |

{

“In case of Middle School Scholarshi to be._sent to te D.E.O.

and to the Director of Public Instruction,

19

b

PERIOD FOR WHICH CURRENT ,
i
___..________]._______.._. 1])atvz—: Fause of -
rom - apse ot
From I' To which for-

i lapsed feiture
| | or

l | fort_‘eitcd
__-_____-_"____—-_#-__--—_ ————— |- T T T - ——
x , \
|

! _

l '-.

S e

in whose District the lapses or forfeitures ocecur

Punjab, in the case of Post-matric school or college scholarship.’,

R,
Manager———————School——mmnw—_
or -_
Principal———or—— .

Collegem o
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APPENDIX XIV-A
(CHAPTER V,—ARTICLE 128)

Certificate
lI—mmM—Mm . —resident of ————
_ father |
and by occupation ———— S
guardian of

. School

p upil of the —
College

Middle School Scholarship Examination
and a candidate for the ————— oo o

Post-Matriculation Scholarship Examination

do hereby declare that my income is bslow——

per annum

St — il S sl SR

Dated— 19 (54)———

Parent or Guardian,

i

~ Certified that to the best of my knowledge this declaragion is correct,

Designation

The Principal of an affiliated college or the
headmaster or the headmistress of a recognised
high school and countersigned by the D.E.O.

- ] - — S— l— — —

Note 1. —Thg term ““income*’ used in th: certificatc means the income taxable under the
Income Tax Act.

Note 2.—*A pupil’s lawful and defacto guardian may sign this document only when the
father is dead”.
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APPENDIX XIx
(CHAPTER VII,—ARTICLE 208)
Form of Application for Admission to a Recognised School
To
The Headmaster,
Sclool.

I request the faveur of your admitting my son/ward named——————
“““““““ —— e e e e e — = — = =0 YyauT (L,

The requircd particuless arc given cverleaf,

I submit his leaving certificate/Birth certificate.

B

I hereby declare that ke lias hitherto attended no recognized scheol.

Pated N

Father or Guardian,

Digitized by Panjab Digital Library | www.panjabdigilib.org



71
APPENDIX XIX-—concCLD

|
|
|

S5 T B RV B

L 93 O g ' g o

o889 . 8 S 5 S - =

E28d | 8 . S S 25 9 + 8 | M
Name of oL n 5 @ Religion 2 &~ e g = g O o7

Bog. | S 28 | 98 | 88% | B | 58 | =

w5 v S < =2 S o S 2

Q= He Ve | K 2o X, = E

.‘

S e | e ——e —————

i

|
|
|
I
|
|
|
|
|
I
|
I
|
|
L
|
|
|
|
|

]

E—— ™ = — —

Certificd that the date of birth given above is, to th¢ best of my belief, ccrrcet ard that it
accords with birth certificate from Registrer birth and death.

Signature of Parent or Guardian.

Certified also that the contents of the above certificate were read by or were read out and
explained to th: Pareat/Guardiwa who accompanied the: child and who was literate/illiterate.

Note.—No chings of the date of birth given in thz above statemsant can De made_ subsequently.

2. ‘A pipil'slawful and de facto guirdian may sign this document only when the father is
dead. | |
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To be used , APPENDIX XX
.
in duplicate (CHAPTER VII,—ARrTICLE 209)
. - et School
-_ e Disstrict
TRANSFER CERTIFICATE
Pupil’s name——————— . File NO—————— e e
Date of birth———
No. 1n Admission Register———————————

_ Certified that ———————— — —, son daughter of——— ———, atterddd
this school up to themrn—— — —— — ———, has paid all sume due to ic
school, and was allowed on the above date to withdraw his name. He was reading
in the——— —Class— ——————— Department, and passed/
failed in the examination for promotion to the ————————C(lass.

The following particulars are certified to be correct according the reglsters
of this schoo! and certificates produced from previous schools attended during the

school year :—

e e,

il — S

| DATE OF aDMISSION |  PERIOD OF ATTEN- | % "y O
| DANCE DURING %’ a o a”>
THE CURRENT S B Q o 52
: SCHOOL YEAR as | 33 D 2
| Yo T - QO
- ’  and b o =3 c v
[ ___'-—_-I_-_'—_'_l_"'—'——"_'_—-—li-—_—'__' S N o < B Qo L s
| L o =2 Sof -
, - SRS S S g
No. | School | (a)to [ (b)to | (¢)to | Duate of ';3‘ _éng = 03 o =
| school | depart- | ¢class |withlra-| From| To & o= EEE > 9
mzant wal | M35 Q30 33
' <BA | -
1| This |
Scheol
2
3
4
Total.. | '
Date of issuje——M ——M | Headmaster
FOR SCHOLARSHIP HOLDERS ONLY
Kind of scholarship——m—m ———— — —Valige———-—— - —mo
Year of award and the district from which  Date up to which drawn——
awarded.
By whom payable —————J ecave taken at each school—
l, —
2 T e W ————— V—— P ———— — A ———
3. — —_—
4- hhhhhhhhhhhhh ———
Headmaster
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APPENDIX XX—cCONCLD

Certified that —_— son of—m——mm™M—————
——————and a student of the————————<class, who left the
-—-—————jschool, district———————e——oo———__ with transfer
Certificate No.—————————uou— . dated——————, has joiqed the
_——————class of—————————— ——school, district
on — .
His date of birth as entered in the transfer certificate 18$—m——vv—o,

\

Headmaster.

Note.—This certificate should be filled in, detached and returned by the head-
. master of the school which the pupil joins to the head master of the
school from which the transfer certificate was ‘issued where it should
be pasted on the office copy of the transfer certificate inthe school file.
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APPENDIX XXI
(CHAPTER VII, ARTICL E 209)

Rules governirg the issue of transfer certificates

[. (i) N> scholarwholeav:s a recogziized school shull b:_admfitted to another
ualsss iz prod tess 1 Lowiag certificite from tazschool in waich iz was  last
reading.

(i) O1 migation from o1 r:cyzaized schrolty andthss a  schiolar shall
nyt b2 placel iaa class highar than thatin wiich iz was in ths school ne has
qitted, excapt with the sp:cial saaction of the insp:ctor, oria the case of girls
schools th: inspactress.

Note. —Inev:ry school the transfer certificates of pupils admitted from
othzr schools should bz k:ptina file and givz1 taz s:rial numd2r of the pupil in
the admission register.,

. 2. Transfer certificates shall be issued as a matter of course to scholars
of gcod character who wish to change their sclool at the termination of the course

of reading in any department of the school and at other times for good
.2ascns  shown, -

N

~ Note.—The wish of the parent or guardian, expressed in writing, should
invariably Dbe zccepted without question, as a sufficient reason for granting  a cer-
tificate under this rule and no fee should be charged for a transfer certificate.

3. Applications for transfer certificate shall in every case, be made in

writing by the parent or guardian of the scholar, and if the certificate is refused
the rcason for such refusal shall be stated on the applicationin writing .

, The cortificate shall be withheld from scholars of bad character and from
those who have not paid all fees, fines and other moncy dueto the school and
also from those who absent themselves without leave trom the M.S. L. C. Exami-
nation. Where a certificate is withheld on account of money dueto the School
the various ttems and the circumstances undcr which and the cdates within which

these outstandings were incurred, shkall be given in detail in the lettcr of refusal
to the parent or guardian.

- Note :(—Applications for transfer certilicates should ordinarily be mede
within onc month of the date of withdruwal except in the case of the candidates in

the M. S. L. C. Examination whken the mcnth should count from the date of pub-
licaticn  of the results, -

After the lapse of one month a fee of one rupee must be charged for the issue
of a transfer certificate. When a transfer certificate has been lost, and a duplicate

copy 1s applied for, a fee of one rupee must be charged for the issue of such
duplicate.

Unless applied for in the month of April a transfer fiom ore sclicol to ¢rotler
situated in the same town is not permissible without tl'e conscnt of the heads of
the two institutions. The head of the institution issving tle transfer certificite
will add a definite note on the certificate and duly sign it showing —
_(a) that he has no ¢bjection to the admission of the student to a local
school,
or

| _(b) that he objects to such admission for reasons which should b
specified. -

Note,—Pupils must not be allowed to cvade this rule by temporarily joining
a scl*:oo]_ clsewhere and afterwards returning to a school in the s me town,
TLe (bject of this nulcis to cleck all suek mipiction (Liirvg the year, iplets
tlere is :dequute 1eason for it, ' ’
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= 4, 1n case a certificate isrefused cn what may seemm insufficient prouvnds
any scholar may be admitted to a school with the previcus sanction of the
D.E.O.. The D. E. O. will also call upon tke school, which the scholar last
attended to issue the transfer certificate.

.. 5. Heads of recognized schools, are required to send up the names of all
pupils who may desire to present themselves as candidates for the M. S. L. C.

Examination, provided that —

(a) they are of good conduct;

. . \- E'I

& -~ (b) they have attended the class preparing for the examinpation and
el - have made 75 per cent of the possible attendances ; or i.e. the case
- of candidates who failed in the previous examination, 75 per cent
of the possible attendances from the first day of the month succeed-
o ing that in which the results were publishd. For purposes of
- - <~ calculating this percentage attendances shall be counted up to

" and tncluding the day before the submission of the names.

6. Scholars attending rccognized schools who have been admitted to the
class preraring for the M. S. L. C. examination exccpt in very special cases
and with the previous approval of the D. E. O.

. +. 1. Scholarships cen be drawn only for the periods noted below —
.. (a) 'd;]ys and attehdanca;
" *(b) Sundays, sanctioned holidays, and vacations ;

(c) absence without leave, not exceeding two days in a calendar month
~"1f shown to be unavoidable ;

' o (d) sick leave not exceeding Six days at a time or one month in the
scholastic year ;

() ordinary leave for not more than six days at a time and not more
than fourteen days in the scholastic year grantcd by the head of the

institution ¢
Note ,—If Sundays or holidays occur within the period for which leave is granted under

clauses (c) (d) and (¢), those days are not reckoned in the period of leave, but if the absence
exceeds the number of working days admissible the scholarship ceases to be due for any par,

of the period of absence, '

(f) to the close of the month in which a public examination takes place
for which the scholarship holder is sent up by the head of the institu-

tion

(g) in case of transfer of a scholarship from one school to another not
situated in the same town, during the time of transfer up to a limit

of one week.

, Note :—M. and S. L.. C and Intermediate scholarships can I?e drawn up to the end __of
April of the year in which the holder has appeared inthe prescribed examination and with
ogt attendance after such appearance, if permitted to be absent by the head of the institution.
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8. - A scholarship lapses if it is not taken up withina mcnth of its awatd
or in case of college scholarship, three weeks; or if the scholar is absent with-
out leave for six consccutive school days; or with ordinary leave for more than
one month or with sick leave for more than three months at one time, or if
the scholar on transfer from one school to another fails to join the second school
within fourtecn days of leaving the former school or if the seholar ceases to attend
a school or college at  which the scholarship is tenable or to read the course for
which 1t is granted and not otherwise.

9. A scholarship shall be forfeited for gross misconduct, laziness or irregu-
larity of attendance on the part of the scholar and not otheywise. and the head of
the institution in which the scholarship is held shall be responsible that payment
of the scholarship is discontinued to a scholar who has thus torfeited it.

The lapse or forfciture of a schalarship shall be reported in the form prese
eribed in appendix XIV, to the D. E, O, inthe case of a scholarship held in a
school and to the Director in the case of a Post Matric scholarship held in a
Senior Secondary - or College examination. .

The reasons for lapse or forfeiture shall, in all cases be stated.

10. An application for the transfer of a scholarship from cne instituticn
to another shall be submitted, together with the transfer certificit¢, thrcugh
the head of the institution to which the scliolarshipis to be trensferred to  the
officer by whom the scholarship was awarded. The awarding officer after satis-
fying himself that the schgolarship is still current shall notify tke transfer to the
head of the institution and also to the paying authoiity concerned. The latter will
note the transfcr on the award roll.

11. No student of an unrecognized institution shall be eligible for a
scholarship payable from public funds and scholarships are tenable only in recogni-
Zed instituticns.  Itisalso required in unaided schools and colleges that tution
fees at not less than 50 per cent of the rates charged in Goveinment schools and
colleges shall be levied from all holders of scholarships paid from public funds.
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APPENDIX XXII
(CHAPTER VII,—Article 213)
: Final School Certificate

e Tt vt et = S C110 O] —

This‘ certificate is granted to———— e son Of————-
resident of —————— Tahsil— ——————District — ———————
Date of birth—

1. Period of study (in this school) ;

e —r—r—— e — —T—— ———— — - T o i

2. Conduct and character ;
3. Diligence ;
4, Attainment in the various branches of study : —

) S I e A T I Sl

Subject Remarks Subject | Remarks

Dated—— ——— ——— Hcadmaster./Principal

*Here give the name of the school, and state whether 1t is a Government
atded or unaided institution,

tHere enter the name of the locality in which the school is situated.
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APPENDIX XXIII
[CHAPTFR VII,—Article 216(c)]
Receipt Despatch Register (Sepﬁrate)

a - T S

- Sr. No, | Letter

Receipts & Received from to | Brief abstract to be
Despatch From or To |—— ——| addressed to giyen hcre SR
No. | Date ’ S ' | ' B
From .. Requested that A.B. be
directed to proceed
to———————— ——
on transfer.
To - .. Forwards pay bill of the

month of——e——

-~ am - o oem ] R LENLONEE B L L e O R TN L .M
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APPENDIX XXIY

[CHAPTER VII—Article 216 (e)]
Register of the issue of Books from the Library

~—a# E - I - T P
\

To whom lent Date of return
| and in what Receiver’s | and injtials |
Date of issue (Name of book | condition initials of the REMARKS
o | | '- Librarian

m__-—mﬂ“m e AR . - - A S . - 4
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APPENDIX XXVII
[CHAPﬁR VIII, ArTICLE 232 (1V)] .
 Rules of service for employees in recognised schools under private management.

(1) An agreement stating in clear terms the conditions under which a teacher
is engaged shall be executeq between the teacher on the one side and the school

authorities on the other. A draft form of agreement which will serve as a model
is given in Appendix XXVIIL. |

(2) A copy of each agreement duly executed shall be filed in the school office

and shall be available at any time for inspection by the inspecting officers of the
Education Department. ~ _

(3) Among other things the agreement shall particularly state . —

(a) the nature of the post showing whether it is temporary or permhanent—
in the latter case the period of probation shall be specified ;

(b) the initial and maximum pay of the post, and the rate of annual
increment ; ; .

(c) vacation pay ; and
(d) conditions of termination of service.

(4) The agreement may be terminated by either party on giving three months

notice in writing or paying three months salary in lieu thereof unless the agree-
ment provides for a shorter or longer notice.

(5) The management may dismiss, reduce in rank, inflict any other punish-

ment on a teacher in the event of Gross misconduct, after rigidly following the

rovisions of Punjab Aided Schools (Security of Services rules 1974 as amended
om time to time), ' :

(0) Salarics shall be paid monthly within ten days of the termination of the

month for which they are due. No deductions shall be made

| from salaries
except in the following cases: —

(@) payment of income tax ;

- (b) contributions to or repayment of advances from the provident fund ;

(c) payment to a court of law on an attachment order,

(7) Exceptin cases where teachers are definitely employed in temporary
vacancics upto the bzginning of long vacation, a tcacker whe has worked conti-
nuously for 10 months before the long vacation or in case his Service before
vacation 1s less than 10 mcnths end this period is ccmpleted by continuous
service after the vacaticn, shall be entitlcd to tke full vacatiop salary, ¢ ndsalary
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for €ach subsequent vacation shall be paid after putting in further 10 months
continuous service. Teachers, who quit service or whose services are terminated
by the management in accordance with the terms of some agreement without
completing 10 months’ service, shall receive reduced vacation pay in proportion
to the period for which they have served ; provided that a teacher who has served
for a total continuous period of less than three months excluding vacation period
beforc the termination of his services shall not be entitled to any vacation pay.

Note.—The period of notice on either side shall not coincide with the period of
- VYacation, |

(8) The duties of teachers shall be such are usual and customary in schools
for boys in the Punjab, and shall consist in teaching in class, supervising during
play-hours and such other duties as headmaster of thie school, shall from time
to time, allot to them. Teachers shall not undertake private tuitions or any other

duties lhikely to interfere with their school work without the written permission
of the management,

(9) Any dispute that may arisc between the tecchers and tle management
may be referred to an Arbitration Beard consisting of the C.E.O./D.E.O. or his/
her nominee and a representative each of the mancgement and of the teachers.
If the parties concerned fail to reach an agreement, the decision of the C.E.O.f
D.E.O. shall be final and binding on both the parties,

¥
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APPENDIX XXVIII

[CHAPTER VIII, ARTICLE 232 (1V)]

- The agreement contemplated under Aaiticle 232 (iv), Chapter VIII, Punjab
Education Code, need not “necessarily be the same in all schools, but should
contain nothing repugnant to the rules in Appendix XXVII. _

It should be noted that Government ccnsiders that when a teacher is®s
appointed on probation, the maximmm period cf such probation should be
one year. *

The following is a draft form of agreement which will serve as a model: — .

AGREEMENT made the day of _ one thousand
nine hundred and ' BETWEEN (school authority) of the one part

and (teacher) of the other part. ¥
Whereas the said (school authority) lave agreed to engrge the said (teacker)
to serve the (name of school) and (place) in the capacity of a

teacher and at the salary hereinafter mentioned.

NOW THESE PRESENTS WITNESS and tbe pérties hereto do hereby
mutually covenant, contract and agree in m¢nner following, that 1sto s¢y: =

(1) That the said (school authority) shall employ the said (teacher) and the

said (teacher) shall scrve the said (school authority) as a teacher in

. the (name) school at (place) from the date of his taking charge of

such appointment until such employment shall be determined as heres-
inafter provided,

That except it be in a purely temporary vacancy the said (teacher) shall be
on probation for a pericd of twelve months from the date of his first
taking charge of his appointment during which period it shall be open
to the said (school authority) to dispcnse with his services without
giving notice or without assigning any reasons,

(2) That the said (teacher) will employ hin:self honestly, efficiently and
diligently under the ordcrs and instructions of the Head of the Insti-
tution under whom he shall from time to time be placed as teacher
in the said (name) school in which capacity he will discharge all such
duties appertaining to that officc and do all things which may b:
required of him or which are pecessary to be done in his capacity as
aforesald and will make himself in other respects generally useful
as may be required of him. '

(3) That he will not on any pretence absent himself from his duties withut
first having obtained the permission of ltis superior officer authorised
in this behalf or in case of sickness or inevitable accident without
forwarding a medical certificate satisfactory to the officers aforesaid
as may be rcqQuired by the leave rules of the said school.

(4) That he will devotc time to the duties of the said employment and will
not on his own account or otherwise Cither directly or indirectly carry
on or be concerned in any trade or business whatsoever without having

first obtained the permission of his superior officers authorised in
this behalf.

(5) That he will conform to all the rules and regulations in force in the
sald school inclusive of leave rules—a copy of which is appendcd—
and will obey all such lawful orders and directions as he shall from
time to time receive, from any authorised officer of the said school.
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(6) That this agreement may be terminated at any time by either party on

- giving to the other (here enfer the period provided in rule 4 of the

Rules of Service,” Appendix XXVII) calendar months notice in writing

of such ntension to determine the same, or by paying (here enter the

period provided in rule 4 of the Rules of service, Appendix XXVIN)

months salary in lieu of such notice provided that (school authority)

can dismiss (the teacher) without notice in the event of such gross

misConduct after complying with the provisions of Punjab Aided Schools
(Security of Service rules 1974) as amended from time to time.. .

(7) That if the said (teacher) shall observe and comply with all the pre-
visions of these presents there shall be paid to him, for such time as
he shall be 1n the servicc of the said school and actually perform his
duties, a salary of Rs. - per mensem for the first year of
his service, which shall te increased each subsequent year of his service
by Rs. , per mensem up to a maxXimum of Rs.
but that inthe event of his temporary absence from duty by reason of
sickness or leave or otherwise he shall be paid such  salary only as
shall be determined by the rules in force in the said school.

Provided always that the teacher shall get salary for the long vacation period
as required by rule 9, appendix XXVII, Punjab Education Code.

1V. In WITNESS whereof | _ and
" have hercunto set their hands the day and year first above written.
Signed by o
e in the presence of B - 1
Signed by - -
. in the presence of J ]

Sy ——

Digitized by Panjab Digital Library | www.panjabdigilib.org



84
ANNEXURE I

Declaration in respect of person having family income less than Rs. 1,000
(now Rs. 6,000) per annum. S

B ] s LR
Resident of Village ... it iiin e, Tehsil .. ....ccveiiiivennnennes
District ...... e T e So'lem:-lly affirm and declare as under :—

(1) That my family income from all sources (including lerd) is less then
Rs. 1,000 (now Rs. 6,(C0) per ¢ nrvm :r.d _-

(11) I‘I:am classed as Backward in terms of Punmjab Government Letter
No. 2662-SWG- [1-63/6934 dated the 20th April, 1963.

I
NS AL

Deponent

(Father/Guardian) = .

above named deponent Solemnfy?
affirm and declare that Whatever is Stated above 1s true and Correct and I have
“kept nothing concealed therein,

Deponént

T e il S— S—

(Father/Guardian)

Attested :— o
Head of the Institution with the Seal of office.

Note 1 :—The Heads of Seccondary Sclools/Colleges may obtain, if necessary
the Verification about czste and family income from a Sarpanch,

Tehsildar/Magistrate/M. L. A./M. L. C./M. P. or Gazetted Officer or
Member of the Local Bcdy.

Note 2 :—In case tI}e decla_ration given abeve in found to be false or incorrect
tle applicant will render himself lizble to be prosccutcd wunder
Scction 182, Indian Penal Code.
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ANNEXURE II

 Declaration in respect of Person already declared os Backward and whose
family income does not exceed Rs. 1800 (now Rs. 6000) Per annum.

[ S e et S o J
Resident of Village ...........c.coviin.... Tehsil ... .. ...
District ...........ccoo..... Solemnly affirm and declare that ;—

(1) I belong to ... R caste which has been declared

a Backward Cl-ss in Punjab State.

(i) My family income from all sources (including land) does not exceed
Rs. 6000 Per annum and

(in) I am classed as Buackward in terms of Punjab Government Letter
No. 2662 SWGII-63/6934 dated 20th April, 1963 read with letter
No. 53.6 SWQG-11-63 dated the 4th July, 1963.

[ S — il e S ——— e e S ——. f————— i P Y Y f—

(Father/Guardian)

| e above named deponent Solemnly affirm
and declare that whatever is stated above is true and correct and T have kept
nothing concealed therein. |

Deponent

(Father/Guardian)

Attested :—
Head of Institution with the Serl of office.

Note 1 *—The Heeds of the Second:.ry School:/Colleges, may obtain if necessary '
| the Verification about family income from Sarpanch, Teshildar/
Magisirate, M. L. A., M.L.C., Ii. P. or a Gazetted Officer or a

member of Local Body.

Note 2 :—In case the declaration given above 1s fqund to be false or in-
correct, the applicant will render himself liable to be prosecuted

under Section 182 Indian Penal Code.
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10.
11.
12.
13.
14,
13.
16.
17.
18.
19.
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LIST OF SCHEDULED CASTES \

(Punjab Integrated State)

Ad Dharmi
Balmiki, Chura or Bhangt

Bengali

Barar, Burar, Berar
Batwal

Bauria, Baw iria
Bazigar

Bhanjra

Chamar, Jatia Chamar or Rehgar, -

Raigar, Ramdasi or Ravidasi
Chanal

Dagi

Darain

Deha, Dhaya, Dhea
Dhanak

Dhogri, Dhangri or Siggl
Duinana, Mahasha or Doom
Gagra

Gandhila or Gandil Gondola
Kabirpanthi or Jhulsha

20. Rhatik

21. Kori or Kol

22. Marija or Marecha
23. Mazhabi

24. Megh
1 25, Nat

26. Od

27. Pasl

28. Perna

29. Pherera
30, Sanbhai

31. Sanhal

32, Sansi, Bhedkut or Manesh

33, Sansoi

34. Sapela

35. Satera

36. Sikligar

37. Sirkiband

Govt. of India Act No. 108 of 1976), dated 20th September, 1976)
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UP-TO-DATE LIST OF BACKWARD CLASSES, SO FAR DECLARED IN
- THE STATE '
1., Aheria, Aberi, Heri, Naik, Tohrt, . less than 3600 P. A. (Now Rs.
Turl . 6000) ,—vide P.G. Memo No. 1235
. (SWAZ3)—79/2249 dated  27th
2. Berra April, 1979. |
3. Beth, Hensi or Hes! 26. RaiSikh .
4, Changar _ 27. Barwar
§. Chirimar | 38, Barai, Tamboli
6. Daiya _ 29. Baragi, Bairagi
1. Gw-aria, Gauria or Gwar 30. Batterha
8. Kanjar or Kanchan . 31. Bharbhuja, Bharbhuja
9. Kurmi 32. Bhat, Bhatia, Darpi, Ramiya
[0. Nar - 33. Bhuhalia, Lohar
11. Rehar, Rehara, Rar 34. Chang
12. Ggirath; including Chahng and 35. Chimba, Chippi, Chimba, Darzi
Bhati |
| 136. Dakaut
13.. Darain |
37. Dhimar, Malah, Kashyap, Rajputs
14, Ghaar

: 38. Dhosai, Dosall
15. XKahar, Thinwar or Dhinwar
: . @ 39. Faqir
16. Ghasi, Ghasiara or Ghost
. 40. Gadarna
17. Begaria
4]l Gwala, Gowala
18. Raigar
| | 42. Hajjam, Nai
19. Weaver (Jullaha)
- . 43, Jha.ngra, Brahman
20. Lubana ;
44, Khati
21. Nais (Kuleen Brahman)
45. Jogi Nath
22. Gorkhas
46. Kangehra

23. KMnhars
47. TRachbard

24, Dhobi Community
48, Thathera, Tamcra

75. Kamboh Community (declared for | +
indefinite period iR case income 18 49, Kuchband
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Vanzara

Lakhera, Manthkar
Lohar

Madartl

Mirasi

Mochi

Nalband
Noongarh

Pimja, Penja
Shorgir
Shinghikant, Shingiwala
SOI

Teli

Christians

Sunar, Suniara, Zargart Bradaria
(up to 29th January, 1983 ,—vide

&

P.G. Letter No. 5 '(Ill)—SWA-B-
81/153 dated 7th January, 1982.

65. Daula or Soni Bradri.

66. Arain (vide P.G. Letter NoO. 4836-6
SW.74/29 BC-19535 dated 22nd

May, 1974. '

L

67. Guyar (12th July, 1974 to [1th
July, 1979 ,—vide P. G. Letter
No. 6816-6SW-12 BC-74/13359
dated 12th July, 1974.

Note (1) Khatrl ‘Sansis’ have nothing
In common with ‘Sansis’ who
are member of Scheduled Castes
are not members of such a caste
and are not therefore entitled to
the privileges allowed to such
castes.

Note (2) Caste Passi Serial no. 27 of
the List of Scheduled Castes has
nothing in common Wwith Passi
(Khatr1) and the Latter are not,
therefore, entitled to the benefits
allowed to such castes.

32743—D of E—Govt. Press, U.T.. Chd.
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